FUNCTION NUMBER 1500

FISHERY AND LIVING MARINE RESOURCE

FUNCTIONAL FILES
Revised NI-370-90-3
(11/02)

Function number 1500 deds with programs related to fisheries and living marine resources. 1501
has been replaced with chapter 100. Office Housekeeping files and Research and Development files
have been assigned separate functional numbers. The table of contents and index should be consulted.

1502 Resource Assessment, Digtribution, and Classfication Files
1503 Environmenta Impact Anaysis Fles

1504 Fisheries Management and Coordination Files

1505 Regiond Fisheries Development Files

1506 Pribilof 1dands Program Files

1507 Fisheries Statistics and Marketing News Reporting Files
1508 Fishery Marketing and Consumer Aid Files

1509 Economic AndysisFiles

1510 Vess Financid Services Files

1511 Fishery Protection and Clams Files

1512 Fishery Product Qudity and Safety Inspection Files

1513 Fishery Law Enforcement and Survelllance Files

1514 Marine Mamma and Endangered Species Protection Files

1515 Marine Recreationd Fisheries Program File



1502 RESOURCE ASSESSMENT, DISTRIBUTION, AND CLASSIFICATION FILES

Thesefiles reate to programs to assess the numbers and distribution of marine resources, to
assess trends which may be developing, and to dlarify types of marinelife. Includes materid related to
commercid and recregtiond fisheries.

1502-01 Assessment Coordination files.
Correspondence and related materid involving coordination with other agencies, states,
and inditutions in the planning and operation of resource assessment activities.
Disposition
Cut off at end of caendar year. Transfer to FRC after 5 years. Destroy after 10 years.

1502-02 Survey Oper ationsfiles.
Correspondence, progress reports, and related material concerning the operation of
resource assessment activities.
Disposition
Permanent. Transfer to FRC after 5 years. Offer to NARA when 25 years old.

1502-03 Survey Datafiles.
Raw results of surveys and related projects. Also preliminary coordination of data and
results.
Disposition
Permanent. Transfer to FRC after 5 years. Offer to NARA when 25 years old.

1502-04 Survey Report files.
Final reports showing trends in resource levels or distribution, and portrayals of current
biologica or environmenta Stuations.
Disposition
Permanent. Transfer to FRC after 5 years. Offer to NARA when 25 years old.

1502-05 AtlasFiles.
Atlases prepared showing numbers or distribution of resources. If part of report
described in 1502-04 above, a copy should be filed with that report.
Disposition
Permanent. Transfer to FRC after 5 years. Offer to NARA when 25 years old.

1502-06 Taxonomical Studiesfiles.
Studies on the classfication of marine life.
Disposition
Destroy when no longer needed for reference, or transfer to another repository in
accordance with 36 CFR 1228.




1502-07

1502-08

1502-09

Program Review files.
Technica reviews of survey methods or results.

Disposition
Cut off at end of program year. Destroy 3 years after completion of review.*

Infor mation Request files.

Correspondence and related material prepared to respond to requests for information.

Disposition

1. Routine requests requiring no specid research or policy decisons. Destroy when 3
months old or when no longer needed, whichever is sooner.

2. Other requests: Cut off at end of caendar year. Destroy after 2 years.

Resear ch and Technique Tracking files.

Documents relating to the tracking of related research being done by other offices, or of
assessment techniques which may be of use. (Use 1502-02 for any materid relating to
a specific survey being conducted.)

Disposition

Destroy after 3 years or when no longer needed for reference purposes.




1503 ENVIRONMENTAL IMPACT ANALYSISFILES

Thesefilesrelate to reviews of Federd, or Federaly licensed, proposas for projects with potentia
impact on the marine and anadromous environment, and fishery resources.

1503-01

1503-02

1503-03

1503-04

COE Section 10 Permit Review files.

Reviews of requeststo the U.S. Army Corps of Engineers (COE) for permits for con-
druction in, or other modifications or dterations of navigatable waters, and
recommendation for approva, conditional gpprova, or denid of the requests, based on
assessments of environmental impact.

Disposition

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review isof current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

NPDES Permit Review files.

Reviews of permit requests under Nationa Pollutant Discharge Elimination System
(NPDES), controlling effluent discharged into U.S. waters; and resulting assessments
and recommendations.

Disposition

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review is of current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

Ocean Dumping Permit Review files.

Reviews of requests for Environmental Protection Agency permits for the ocean
dumping of waste materid, and recommendations.

Disposition

Cut off when review is completed. Destroy 5 years later unless the information in the
review is of current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

FPC License Review files.

Reviews of requests for FERC permits for hydroelectric of fossl fuel power plants,
and resulting assessments, advice, and recommendations given.

Disposition

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review is of current importance. Destroy cases retained beyond 5 years when the




1503-05

1503-06

1503-07

1503-08

1503-09

1503-10

information is superceded or obsolete.

Nuclear Regulatory Commission L icense Review files.

Reviews of requests for licenses for nuclear power plants, and resulting assessments
and recommendations.

Disposition

Cut off when review iscompleted. Degtroy 5 years later unless the information in the
review isof current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

OCS Oil and GAS L ease Review files.

Reviews of oil and gas leases on the outer continental shelf (OCS) in order to access
effects on living marine resources and their habitats, and any comments or
recommendetions.

Disposition

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review isof current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

Federal Water Project Review files.

Reviews of proposed or authorized projects by other Federd agencies, and involving
the impounding, diverting, modifying, or controlling the waters of any stream or other
body of water; and any recommendations made to prevent or mitigate damage to living
resources.

Disposition

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review is of current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

ElS Review and Assistance

Reviews of and comments on draft Environmental Impact Statements (EIS'S) for
Federa and Federdly funded actions; and assistance given in the preparation of EIS's.
Disposition

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review isof current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

Deleted 10/31/91

Aquaculture Review files.

Reviews of aguaculture plans and operations, and related assessments and
recommendations.

Disposition




1503-11

1503-12

1503-13

1503-14

1503-15

1503-16

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review isof current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

General Permit Review files.

Reviews of and recommendations on permit requests not described by other items
within this subfunction. Subdivide by permit type if necessary.

Disposition

Cut off when review iscompleted. Destroy 5 years later unless the information in the
review isof current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

CZM Advisory files.

Correspondence and materias prepared to advise states and the office responsible for
Cogtd Zone Management (CZM) on effects of management plans and possible
estuarine or marine sanctuaries.

Disposition

Disposition not authorized.

National Wetland Inventory Review files.

Reviews of Fish and Wildlife inventories of nationa wetlands, and resulting assessments
and recommendations.

Disposition

Cut off when review is completed. Destroy 5 years later unless the information in the
review isof current importance. Destroy cases retained beyond 5 years when the
information is superceded or obsolete.

Special Studiesfiles.

Specid sudies, usudly conducted in cooperation with other agencies or groups relating
to land or water projects affecting the marine or water environment or itslife. See
1501-16C for published studies.

Disposition

Disposition not authorized.

Agency Liaison files.

Generad coordination with other agencies or outside bodies. Excludes specific
coordination on individua permits and projects identified in this subfunction. See
1501-10 for interagency agreements.

Disposition

Cut off at end of caendar year. Destroy afer 2 years or when no longer needed for
reference purposes, whichever is sooner.

Essential Fish Habitat Consultation Files. (Rev. 11/02 NI-370-01-4)



Correspondence between the National Marine Fisheries Service (NMFS) and Federa
agencies, state agencies or Fishery Management Councils concerning measures to
minimize the adverse effects of actions authorized, funded, or carried out by Federd or
state agencies on designated EFH.
Disposition
a Recordkeeping paper copy: Permanent. Cutoff annualy. Transfer to FRC when 5

yearsold. Transfer to NARA with related indexes or finding aids when 25 years
old.

b. Electronic copies created on word processing and eectronic mail syssems. Delete
after recordkeeping copy is produced.

1504 FISHERIES MANAGEMENT AND COORDINATION FILES

Thesefiles relate to programs to coordinate plans and research of the Federa Government in the area
of fisheries management with those of the states; to obtain maximum uniformity of regulaions; to
ingtitutionalize cooperation; to issue permits to foreign and domestic fishing vessals, and award related
grants.

1504-01 Program Correspondencefiles.

Correspondence on program operations, including designations of forma contactsin
the States.

Disposition

Cut off at end of calendar year when created or superceded, whichever is gppropriate.
Destroy 5 years later.

1504-02 Fishery Management Guidelinesfiles.

Guidelines developed to aid gates in the management of fisheries.

Disposition

Cut off at end of calendar year. Review annualy. Destroy when superceded or
obsolete.

1504-03 Regulation Coordination files.

Documents relating to programs to coordinate Federal and state regulationsto obtain
maximum uniformity, and any recommendations resulting from this coordination.
Disposition

Retain until regulation is passed or until no longer needed for reference purposes.

1504-04 Research Coordination files.

Correspondence and reports relating to program that coordinate research programs of
the states and the Federa government.

Disposition

Cut off a end of calendar year. Review annualy. Destroy when obsolete or



superceded.

1504-05 Grant Application files.
Materia submitted by states applying for grants described in 1504-06 below.
Disposition
1. Accepted applications. Transfer file to 1504-06 below.
2. Regected applications. Destroy 3 years after grant is rejected or withdrawn.

1504-06 Closed Grant Casefiles.
Casefiles on grants made to States for the development, implementation, administration
monitoring, or evauation of fishery management plans or resources.
Disposition
Break files annudly and trandfer to FRC. Destroy when 6 years and 3 months old.

1504-07 Closed Grant Financial Data files.
Any financid reports, summaries of financing, and related materid. May befiled with
casefilein 1504-06 above.
Disposition
Break files annudly and trandfer to FRC. Destroy when 6 years and 3 months old.

1504-08 Program Audit files.
Reports on audits made on state programs or disbursement of funds.
Disposition
Cut off at end of year when received. Destroy 5 years later.

1504-09 Fisheries Management Studiesfiles.
Specia studies conducted on the management and conservation of fish species.
Disposition
Permanent. Offer to NARA after 15 years.

1504-10 [Ingtitutional Coordination files.
Correspondence, reports and other documents relating to programs to ingtitutiondize
arrangements for federd-state cooperation in fisheries management.
Disposition
Permanent files for originating office. Transfer to FRC when 5 yearsold. Offer to
NARA after 25 yearsold. Other offices. Destroy when superceded or obsolete.

1504-11 Fishing Vessel Permit files.
Applications and permits for vessalsto fish in the economic zones.

a. Permitsfor foreign vessalsto fish in the U.S. zone.
Disposition
Cut off when permit expires or gpplication isrgected. Destroy 15 years later.



1504-12

1504-13

b. Permitsfor U.S. shipsto fish in foreign zones.
Disposition
Cut off at end of calendar year. Destroy 6 years after expiration of permit.

c. Permitsfor U.S. shipsto fishin the U.S. zone.
Disposition
Cut off at end of calendar year. Destroy 6 years after expiration of permit.

L egislation Review files.

Reviews of proposed legidation, incorporating views of sates and indugtry. Thisfile
pertains to coordination of reviews for fishery management legidation.

Disposition

Permanent. Transfer to the FRC when no longer needed for reference, or when
superceded. Transfer to the Nationa Archives when 20 years old.

Fishery M anagement Plan files.

Pans and implementing regulations for the management of fisherieswithin aregion

plans and supporting documents, proposed and fina rules, inseason management
adjustments, and notices of hearings.

Disposition

Headquarters. Permanent. Transfer to the FRC when no longer needed for reference or
when superceded. Transfer to the National Archiveswhen 20 yearsold. Regiona
FMC files: Permanent. Transfer to FRC when no longer needed for reference. Trandfer
to the Nationa Archives when 20 years old.

1504-14 Fishery M anagement Council (FMC) Organization files.

Documents relating to guidance on preparation and publication of regulationsin the
Federd Regigter, and formation, membership, responghbilities, etc., of FMC's.

a. Legiddion.

Disposition

Items 1504-14a, b, c:

Headquaters Files. Permanent. Transfer to FRC when no longer needed for reference,
or when superceded. Transfer to the Nationd Archives when 20 years old.

b. Regulations.

Disposition

Regiond Office FMC files: Permanent. Transfer to FRC when no longer needed for
reference or when superceded. Trandfer to the National Archives when 20 years old.

c. Charters.
d. Responghilities.



Disposition
Break files every 5 years, or each council term of office, and transfer to FRC. Destroy
when 30 years old.

e. Council Membership.

Disposition

Headquarters Files. Permanent. Transfer to FRC when no longer needed for reference,
or when superceded. Transfer to the Nationa Archives when 20 years old.

f. Lead desgnationsfor plans.
g. Scientific and Satistical committees.
h. Advisory pands.
Disposition
*|temsf, g, h:
Breek files every 3 yearsor at termination of panel or committee and transfer to FRC.
Destroy when 20 years old.

1504-15 Fishery M anagement Regulationsfiles.
Documents relating to guidance on preparation and publication of regulationsin the
Federd Regigter and regulaory training materids pertaining to fishery regulaions
development and publication of regulations pertaining to fisheries management
(including Fishery Management Plans).
Disposition
Destroy when no longer needed for reference or when superceded.

1504-16 Fishery Management Council (FMC) Oper ationsfiles - N1-370-90-3.
Documents relating to the meetings and programs of FMC'’s. See 1504-13 for Fishery
Management Plans, 1504-15 for regulations, and 1504-17 for FMC administrative
support.

a. Medting plans
Disposition
Destroy mesting plans after 2 years.

(1) Federd Register Notices of Mestings
Disposition
Destroy 1 year after publication.

(2) Files Documenting the Clearance and Processing of Proposed and Find Rules, dong
with the final or Proposed Rules.

Disposition

Permanent. Trandfer to FRC 5 years after publication. Offer to NARA after 20 years.



b. Minutes and report of meetings. (See Attached Revision)
(1) Audiotapes of meetings
(a.) If tapeisonly record of meeting:
Disposition
Permanent. Transfer to the FRC when 5 yearsold. Transfer to the Nationa Archives
when 10 years old.

(b.) If tapeistranscribed or summarized.
Disposition
Destroy when transcript, minutes, or other summary is verified and gpproved.

(2) Textua records of mestings.

Disposition

Permanent. Transfer to the FRC in five year blocks when ten years old. Trangfer to the
Nationa Archiveswhen 20 yearsold.

C. Resolutions.

Disposition

Council resolutions permanent. Transfer to FRC when file becomesinactive. Offer to
NARA after 20 years.

d. Program Reports (other than admin. report in 1504-17n).
Disposition
Destroy 2 years after report is discontinued.

e. Workshop and specid issue devel opment.
Disposition
Destroy after 2 years or when no longer needed for reference purposes.

f. Liason activitieswith other organizations.
Disposition
Destroy after 2 years.

g. Publications, Record set of officid publications issued by Fishery Management
Councils.

Disposition

Permanent. Transfer to the FRC in five year blocks when 10 years old or when no

longer needed for reference. Transfer to the Nationa Archives after 20 years old.

1504-17 Fishery M anagement Council (FM C) Administration files.
Documents relating to the administrative support of council operations.




a. Audit files.
Disposition
Cut off at end of fiscd year. Destroy 8 years after audit is closed.

b. Budge files
Disposition
Destroy 3 years after close of fiscd year covered by the budget.

c. Fnancefiles.
Disposition
Destroy when 3 yearsold.

d. Grant files
Disposition
Destroy 6 years and 3 months after grant is closed.

e. Legd files(including ligbility questions, subpoenas, ec.).
Disposition
Destroy 7 years after caseis closed.

f. Mallingligs
Disposition
Destroy after gppropriate revison of mailing list or after 3 months, whichever is sooner.

g. Mestings (other than forma council meetings).
Disposition
Destroy when 3 years old or when no longer needed for reference purposes.

h. Milestones for councils.
Disposition
Destroy when 3 years old or when no longer needed for reference purposes.

i. Personnd files.

Disposition

Review annualy, destroy superceded or obsolete documents. Destroy al documents
relating to an individua employee within one year after separation or trandfer.

j. Routine Procurement Files. Contract, requisition, purchase order, lease, and bond
and surety records, including correspondence and related papers pertaining to award,
adminigration, receipt, ingpection and payment.

(1) Procurement or purchase organization copy, and related papers.

a. Transactions of more than $25,000 and all congtruction contracts exceeding
$2,000.



Disposition
Dedtroy 6 years and 3 months after final payment.

b. Transaction of $25,000 or less and construction contracts under $2,000.
Disposition
Dedtroy 3 years after fina payment.

(2) Obligation copy
Disposition
Destroy when funds are obligated.

(3) Other copies of records described above used by component elements of a
procurement office for administrative purposes.

Disposition

Destroy upon termination or completion.

(4) Data Submitted to the Federal Procurement Data System (FPDS). Electronic
data file maintained by fiscd year, containing unclassified records of al
procurements, other than smal purchases, and consisting of information required
under 48 CFR 4.601 for transfer to the FPDS.

Disposition

Destroy when 5 years old.

k. Property management files.
Disposition
Destroy when 2 years old.

|. Public affarsfiles
Disposition
Destroy when 2 years old.

m. Travd files.
Disposition
Destroy when 3 years old.

n. Adminidrative report files.

Disposition

Destroy when 2 years old or when report is canceled, whichever is sooner.
1504-18 Permit Feefiles.

Documents pertaining to the establishment and collection of fees associated with fishery
permits.




a. Files pertaining to the establishment of fees and fee systems.
Disposition
Destroy when no longer needed for current agency business.

b. Billing and collection files. Include hillings receipts, and other documents relating to
the collection of fees from permit holders.

Disposition

Cut off at end of fiscal year when created. Destroy 6 years and 3 months later.

1504-19 Program Issuefiles.
Correspondence and other documents pertaining to fishery management issues, but not
relating to a specific action (e.g. apermit or grant request) or direct policy planning.
Disposition
Cut off at end of cdendar year. Destroy after 2 years.

1505 REGIONAL FISHERIES DEVELOPMENT FILES

Thesefiles rdae to programs to assst the development of fisheries, either commercia or
recregtiond, in regions of the country. Columbia River programs are included.

1505-01 Program Development Plan files.
Pans written for overdl developement of fisheriesin aregion.
Disposition
Permanent. Transfer to FRC when 5 yearsold. Offer to NARA when 20 years old.*

1505-02 Program Correspondencefiles.
Generd correspondence with states, industries, or groups about general development
programs; also operationa correspondence.
Disposition
Cut off a end of caendar year. Destroy after 2 years.

1505-03 Program Coordination files.
Correspondence with NOAA to coordinate efforts affecting the development of




fisheries
Disposition
Cut off a end of calendar year. Destroy after 2 years.

1505-04 Studiesfiles.
Study report, and related background materia, on studies conducted on matters related
to regional development. May be subdivided into proposed and accepted studies.
Disposition
Destroy 5 years after completion or cancellation of study.*

1505-05 Species Utilization Development files.
Documents concerning the increased utilization of species through better management
and marketing techniques; and related information on species availability, etc.
Disposition
Cut off a end of calendar year. Destroy after 3 years*

1505-06 Marketing Development files.
Correspondence and plans concerning the improvement of marketing techniques for
segfood in aparticular region. Does not include materia for individua species (see
1505-05 above) unlessintegrated into an overdl plan for region. Does not include
regular marketing improvement files (see 1508).
Disposition
Cut off a end of calendar year. Destroy after 3 years*

1505-07 Hatchery Program files.
Documents relating to the cooperative operation of hatcheries, such asfor the
Columbia River Program. Includes copies of contracts, evaluations of results, and
smilar records.
Disposition
Cut off at end of caendar year when created. Destroy 7 years later.

1505-08 Pallution Abatement files.
Documents relating to programs to limit and reduce the amounts of pollution in waters
as part of program to aid development of fisheriesin region.
Disposition
Cut off at end of cdendar year. Destroy 7 years later.*

1505-09 Obstruction and Assistancefiles.
Documents dedling with obstructions to fish in water-ways, such as dams, and
assistance (such as ladders or screens) provided to by-pass such obstructions.
Disposition
Cut off at end of cdendar year. Destroy after 3 years.




1505-10 Stream Improvement files.
Documents pertaining to action taken to improve streams or other water waysto aid
fish resources.
Disposition
Cut off a end of calendar year. Destroy after 3 years*

1505-11 Catch Statisticsfiles.
Statistics on the number of fish caught, either by species or area.
Disposition
Cut off at end of cdendar year. Destroy after 3 years.

1505-12 Operation Improvement files.
I nvestigations and recommendations concerning improvement in operations of
segments of aregiona program.
Disposition
Destroy 3 years dfter investigation is completed.*

1505-13 Aquaculture Program files.
Documents relating to the development, promotion, and evauation of aguaculture
programs and techniques.
Disposition
Permanent. Bresk files every 5 caendar years and transfer to FRC. Transfer to
NARA when 20 years old.*

1506 PRIBILOF ISLANDS PROGRAM FILES

These filesrelate to programs to conserve and utilize the fur sedls of the Pribilof 1dands, and in carrying
out NOAA’s responghilities with theidand’ s residents.

1506-01 Fur Seal Contract files.
Contracts and related correspondence regarding the fur sed harvest and the processing
and sde of products.
Disposition
Disposition not authorized.

1506-02 Sealing Catch Data files.
Data on seds taken and resulting products. Includes daily kill records, annud kill




report, annud gatistical summaries, talies of skin shipped and med and oil produced,
specimens given for research, etc.
Disposition
Disposition not authorized.

1506-03 Monthly Activity Report files.
Monthly report of activities which take place on the idands.
Disposition
Disposition not authorized.

1506-04 Operational Correspondencefiles.
Genera correspondence on idand activities and operations.
Disposition
Disposition not authorized.

1506-05 Complaint Correspondencefiles.
Correspondence concerning complaints from public or Congress about sealing particles.
Disposition
Complaints from public: Destroy when 3 months old. Complaints from Congress: Cut
off a end of caendar year when receive. Destroy 3 years later.

1506-06 Veterinarian Study files.
Specid studies conducted by veterinarians on the development of more humane
methods of killing sedls.
Disposition
Disposition not authorized.

1506-07 Native Resident files.
Documents pertaining to programs for residents of the idands.
Disposition
Permanent. Transfer to FRC after 7 years. Offer to NARA 20 years later.

1506-08 Wildlife M anagement files.
Documents relaing to the management of Pribilof Idand wildlife other than fur sedls.
Disposition
Disposition not authorized.

1506-09 Fur Seal other Indigenous Mini Ped Research Files.
Documents and data on the ecology and biology of the Northern Fur Seal and other
migratory mammals resulting from single or coordinated research programs and
containing documentation on program operation, research techniques, objectives, data
callection, and program evauation.
Disposition




Permanent. Bresk filesevery 5 years and transfer to FRC. Transfer to the Nationd
Archives when 20 years old, or on completion of the project.

1507 FISHERY STATISTICS AND MARKETING NEWS REPORTING FILES

These files rdae to the reporting of Satistical information concerning fish and the fishery industry, and
related publications. Not included are gatistics involved in assessing the resources
(thosefiles are covered in 1502).

1507-01 Statistic Agreement files.
Agreements with companies to obtain Satistics.




Disposition
Destroy when superceded or obsolete.

1507-02 Statistic Reporting Proceduresfiles.

1507-03

1507-04

1507-05

1507-06

Procedures for the reporting of atistics in the most usable form.
Disposition
Destroy when reporting system is superceded or 3 years after report is canceled.*

Market News Report files.

Record st of the Market News Reports and the Annual Market News Summaries.
Disposition

Cut off at end of cdendar year. Permanent. Transfer to FRC after 5 years. Offer to
NARA 20 years |ater.*

Market News Sour cefiles.

Correspondence, price, and other data used as source material for published Market

News Report or Summaries.

Disposition

1. Correspondence: Cut off at end of calendar year when created. Destroy 2 years
later.

2. Source materid: Destroy after publication of related report or summary.

Mar ket News | ssuancesfiles.

a. Record st of issuances.

Disposition

Cut off a end of calendar year when created. Permanent. Transfer to FRC after 5
years. Offer to NARA 20 years later.

b. Copies of issuances kept by office for reference purposes and to answer questions
from the public.

Disposition

Cut off at end of cdendar year when created. Destroy 6 years later.

M ar ket New | ssuance Sour cefiles.

Daily production and other feeder reports used as source materia, and related
correspondence. Subdivide by type of report.

Disposition

1. Dally production and smilar reports from fish deders. Destroy when 6 months old.

2. Import receipts, cold storage data, railroad receipt forms on arrivals, and smilar
industry report; Cut off at end of caendar year when created. Destroy 2 years later.



1507-07 Market News Subscription files.
Subscriptions from industry and public for market news reports or issuances.
Disposition
Destroy after 2 years.

1507-08 Special Reportsfiles.
Specid reports on Satistical or marketing information or problems.
Disposition
Destroy 3 years after issuance of report, for reference purposes, whichever comes
fird.

1507-09 Statistical Publicationsfiles.
Record set of fishery publications other than described in 1507-03 and 1505-05 above.
Subdivide by type of publication.
Disposition
Cut off at end of caendar year when created. Permanent. Transfer to FRC after 5
years. Offer to NARA 20 years later.

1507-10 Marine Recreational Fisherman’s Catch files.
Statigtics on catches by species, length, weight, etc. A Privacy Act record.
Disposition
Destroy when superceded by new datigtica information or when no longer needed
for reference purposes.*

1507-11 Statistical Data Files (Supresedes NOAA Disposition handbook I1tem 1507-11)
Paper reports, schedules, and printouts of satistics relating to fish and fishery indudtry.
Disposition
Cutoff annually. Retire to the FRC 5 years after cutoff. Destroy 20 years after cutoff.

1507-12 Public Information files.
Reference materid gathered to aid responses to common information requests from the
public. Also any minor research done for such requests.
Disposition
Destroy when no longer needed for reference purposes.

1507-13 Survey Operationsfiles.
Documents relating to the operation of both one-time and continuing data-gethering
and processing projects. Includes work done by contractors and grantees. See 1507-
02 for procedures of on-going applicability, assessment surveys.

a. One-time survey files. Proposals, procedures, operationd and guidance, and othe
materias relating to the conduct of one-time survey or data-gathering projects.
Disposition



Destroy 3 years after survey datais released.

b. Continuing Survey Operations Files (Supersedes NOAA Disposition Handbook

1507-13b)

Documents relating to the day-to-day operations of an ongoing project. Includes work
done by contractors and grantees.

Disposition

Cutoff annualy. Retire to the FRC 5 years after cutoff. Destroy 20 years after cutoff.

Electronic Copies

Electronic copies of records listed on this schedule that are crested using electronic
mail or word processing

Disposition

Delete when the recordkeeping copy is produced.

1507-14 |ndustry Relationsfiles.
Correspondence and other documents concerning relations with
individua companies or an industry, and relating to generd datistical needs, problems,
procedures, etc. See 1507-01 for formal agreements, and 1507-13 for dealings which
are part of a specific data-gathering project.
Disposition
Cut off a end of calendar year. Destroy after 2 years.

1507-15 Confidentiality files.
Documents relating to the protection of confidentia statitics, and to the authorized
access to such information. See 1501-05 and 1501-06 for applicable laws, directives,
etc.

a. Documents relating to the identification of materia requiring protection, and the
methods of providing it.

Disposition

Destroy when superceded or obsolete.

b. Documents authorizing or denying access to protected information. Includes
Statements of Non-disclosure, lists of authorized users, specia access requests,
and Imilar meterid.

Disposition

Destroy 2 years after authorization expires.

¢. Documents relating to release or protection agreements not covered in 1507-
01 or 1507-13 above.

Disposition

Destroy 2 years after protection agreement expires.



d. Generd confidentidity correspondence.
Disposition
Destroy when 2 years old.



1508 FISHERY MARKETING AND CONSUMER AID FILES
Thesefiles rdate to programs aiding fishery industries in marketing seefood products. See 1505 for
records relating to totd fishery development within aregion of the country.

1508-01

1508-02

1508-03

1508-04

1508-05

1508-06

M ar keting Development Plan files.

Plans and reviews of plansto develop more effective marketing of seafood products.
Disposition

Disposition not authorized.

Market Analysis Report files.
Quarterly reports on the market Stuation and its outlook; and on-going andyses to
identify trends in the market.
Disposition
Disposition not authorized.

State M arketing Program files.

Correspondence and related materid giving assstance to Statesin marketing programs.
See 1505 for mgor regiond development programs.

Disposition

Disposition not authorized.

Cooperative Marketing Agreement files.
Agreements made in accordance with the Fishery Cooperative Marketing Act.
Disposition
Destroy 3 years after agreements are superceded.

Promotional files.

Recipes, photos, and other promotiona materia to aid in marketing seafood products.
Includes demondtration materid.

Disposition

Permanent. Retire one origina of each to FRC when no longer used as marketing
materid. Offer to NARA 20 years after retirements.

Survey files.
Surveys conducted to determine consumer preferences and use patterns. Includes

questionnaires, reports and reactions of consumers, and reports of data complications.
Disposition
Cut off at issuance of final report. Destroy 3 years late. 25.



1509 ECONOMIC ANALYSISFILES

Thesefilesrdate to analyses of the fishing industry and its markets.

1509-01

1509-02

1509-03

1509-04

Economic Study files.

Studies of the fishery industry, or segments of it, to determine its present hedlth, the
effects of internationa trade or technologica changes, or the impact of other variables.
Includes find studies, schedules and other data used asinput, and related
correspondence.

a. Records st of fina reports.
Disposition
Disposition not authorized.

b. Schedules and other papers uses as source materia for study and related
correspondence.

Disposition

Disposition not authorized.

Fishery Situation files.

Reports and correspondence concerning the economic Situation in aregion or with a
selected species. Documents pertaining to a pecific study should be filed with a
1509-01 above.

Disposition

Disposition not authorized.

Cost-Benefit Study files.

Studies determining the cost-benefit ratio of current or purposed NOAA programs
affecting the fishery indudtry.

Disposition

Disposition not authorized.

Economic Coordination files,

Correspondence and reports giving advice on means of coordinating NOAA activities
relating to fishery economics.

Disposition

Disposition not authorized.




1510 VESSEL FINANCIAL SERVICESFILES

Thesefiles rdlate to programs providing loans, subsidies, or guaranteesto aid in the congtruction,
repair, etc., of fishing vesdls

1510-01 Pending Application files.
Applications for loans or other forms of assistance. Subdivided by type of aid.
Disposition
1. Approved applications. Transfer to appropriate code for casefile.
2. Regected gpplications. Destroy after 5 years.

1510-02 Fishery Loan files.
Casefiles on loans made to finance or refinance codts relating to fishing vessdls,
including their purchase. Includes gpplications, case histories, insurance policies,
mortgages, and related correspondence and forms.
Disposition
1. Collatera documents. Return to borrower when loan is repaid.
2. Other documents: Cut off when loanisrepaid. Destroy 3 years later.

1510-03 Vessel Mortgage Insurancefiles.
Applications, case histories, commitments, contracts, guarantee agreements, notes
insurance policies, and related papers concerning the insuring of mortgages on fishing
vessls.
Disposition
1. Collaterd documents: Return to borrower after payments completed.
2. Other documents: Cut off when payments completed. Destroy 3 years later.

1510-04 Obligation Guaranteefiles.
Guarantees for obligations incurred under 1510-03 above. May be filed with case file
under that code.
Disposition
Same as 1510-03 above.

1510-05 Capital Construction files.
Includes applications, reports, and related documents on ad given to vessal owners
under the capital congtruction program.
Disposition




1510-06

1510-07

1510-08

1510-09

1510-10

1510-11

1510-12

1. Paper records which have been microfilmed (and the film verified): Cut off at
termination of aid. Destroy 1 yeer |ater.

2. Microfilm copies, or paper records which have not been microfilmed: Cut off at
termination of aid. Destroy 6 years later.

Billing Statement files,

Billing statements sent in connection with financid ad given in items described above.
May befiled with individua casefiles

Disposition

Destroy 2 years after payment. Dedinquent bills covered by 1510-07. Copies of bills
filed with individud casefiles.

Delinqguent Payment Report files.

Reports of aid which isnot being repaid on time.
Disposition

Destroy when superceded by revised report.

Master L oan Record Book files.

Ligtings of each loan, grant, etc., with case number, dollar amount involved, dates of

action, and closing date or repayment in full.

Disposition

Cut off when book isfull or a& end of fiscal year. Destroy when no longer needed for
adminigrative use.

Financial Statisticsfiles.

Statistics developed on financid assistance provided for fishing vessdls.
Disposition

Cut off at end of cdendar year. Destroy after 3 years.

General Correspondencefiles.

Generd correspondence pertaining to programs described in the subfunction.
Disposition

Cut off at end of cdendar year when created. Destroy 2 years later.

Program Operation files.

Documents relating to the operation of the various financid assistance programs. Does
not include the individua case files, any policy formulation (see 1501-01), or records
described in other series within this subfunction.

Disposition

Destroy 2 years after the program is superceded or when no longer needed for
reference purposes, whichever is sooner.

Construction Differential Subsidy Program Casefiles.




Applications, agreements, and related documents pertaining to subsidies given to
promote th U.S. congtruction of fishing vessals under this program.

Disposition

Cut of when caseisclosed. Dedtroy 15 years later.

1511 FISHERY PROTECTION AND CLAIMSFILES

Thesefiles rdae to programs to protect U.S. fishing vessds from financia loss due to gear
damage, saizure by other countries, and related problems; includes claims made as aresult of laws
providing for the rembursement of losses.

1511-01

1511-02

1511-03

1511-04

1511-05

1511-06

Fishery Protective Act Agreement files.
Agreements with U.S. vessdl owners relaing to protection from financid losses due to
seizure of vessds by other nations due to fishing in contested aress.
Disposition
Destroy 3 years after agreement expires.

Protective Act Claimsfiles.

Casefiles of clamsfiled asareault of the agreementsin 1511-01.
Disposition

Destroy when 6 years, 3 months old.

Gear Conflict Claimsfiles.

Casefiles of clams concerning damage to U.S. gear by foreign vessdls.
Disposition

Cut off a close of case. Destroy 3 years later.

General Correspondencefiles.

Generd correspondence on the operation of the protection and claims program.
Disposition

Cut off at end of caendar when created. Destroy 2 years later.

Fishermen’s Contingency Fund Claimsfiles.

Casefilesfor damsfor damages to fishing vessels from oil and gas activities.
Dispositiion

Destroy when 6 years, 3 months old.

Claims Financial files.
Reguests to the NOAA financid office for the disbursement of funds; aso reports on




datus of funds, and Smilar records pertaining to the financid operation or cams
programs.

Disposition

Destroy when 3 years old.

1512 FISHERY PRODUCT QUALITY AND SAFETY INSPECTION FILES

These files relate to programs to ingpect fishery products for qudity and safety.

1512-01

1512-02

1512-03

1512-04

Standards For Gradesfiles.

Standards for grades of fishery products, and ingpector’ singtructions for grading

fishery products.

Disposition

1. Record Set: Cut off when superceded. Permanent. Transfer to FRC when no longer
needed for reference purposes. Offer to NARA 20 years later.*

2. All other copies. Destroy when superceded.

Regulations For Processed Productsfiles.

Regulations affecting processed fishery products.

Disposition

1. Record Set: Cut off when superceded. Permanent. Transfer to FRC when
superceded by new regulations. Offer to NARA 20 years | ater.

2. Drafts, correspondence, and copies. Destroy 3 years after gpprova of specification.

Specifications For Productsfiles.

Specifications for fishery products, including related drafts and correspondence.

Disposition

1. Record Set: Cut off when superceded. Permanent. Transfer to FRC after 3 years.
Offer to NARA 20 years later.

2. Dréfts, correspondence, and copies. Destroy 3 years after gpproval of specification.

I nspection Guidelinefiles.

Guiddines established for ingpectors, and related ingtructions to them. Includes

manuas.

Disposition

1. Record Set: Cut off when superceded. Permanent. Transfer to FRC after 3 years.
Offer to NARA 20 years later.

2. All other copies. Destroy when superceded.




1512-05

1512-06

1512-07

1512-08

1512-09

1512-10

1512-11

| nteragency Coordination files.

Coordination with other agencies on labeling procedures, USDA regulations on food
products, program requirements, and related matters.

Disposition

Cut off a end of caendar year. Review annualy. Destroy when obsolete or
superceded.

Plant L isting files.

Officid annud listing of plants under USDC ingpection.
Disposition

Disposition not authorized.

| nspection Contract files.

Documents relating to contracts between processors and the agency for inspection
services, and related correspondence, surety bonds, and other papers concerning the
contract.

Disposition

Cut off at close of contract. Destroy 5 years after fina payment. (See 101-09 for
copies of contracts maintained solely for office accounting purposes).

| nspection files,

Documents pertaining to ingpections, including ingpection certificates, related daily
ingpection reports and score sheets, plant production summaries, generd plant survey
reports, quality control plans, and related correspondence.

Disposition

Cut off at end of caendar year when created. Destroy 5 years later.

L abeling files.
Requests for label approval, lists of approved labels, and related correspondence.

Disposition
Cut off at termination of ingpection agreement. Destroy 1 yeer later.

| nspection Service Financial files.
Financia status reports, reports on deinquent payments, materid related to billings,
and rdated financid records. Thisitem does not include office budget files
(see 1501-15).
Disposition
Cut off at end of fiscal year when crested. Destroy 5 years later.
32.

Reports and Testsfiles.

Reports on the effects of meta content and related materid on fishery products, on
methods of ingpection to determine problems, and on microbiological tests conducted.
(Test results rdating to a specific plant should be filed in 15-08 above).




1512-12

1512-13

1512-14

1512-15

1512-16

1512-17

1512-18

Disposition
Transfer to FRC when 5 yearsold. Destroy after 20 years.

Pur chasing Specification files.

Materid rdating to purchasing specifications for fishery products of companies, states,
and private organizations.

Disposition

Destroy when superceded, obsolete, or no longer needed.

I nter national 1 nspection files.

Documents pertaining to dedlings with other nations on ingpection metters, such as
standards, the acceptability of inspected/noningpected items, the receipt of bad
products, and smilar items.

Disposition
Cut off closed files at end of caendar year, and transfer to FRC. Destroy when 20
yearsold.

Safety Research Review files.

Reports, data, and correspondence concerning the research into safety problemswith
fishery products. Thisitem does not apply to actual research casefiles (se 1203-01).
Disposition

Cut off a end of caendar year. Review annualy. Destroy when obsolete or
superceded.

Quality Research Review files.

Reports, data, and correspondence concerning the research into seafood nutrition
issues. Thisitem does not apply to research case files (see 1203-01).
Disposition

Dedtroy after 3 years.

Nutrition Research Review files.

Reports, data, and correspondence concerning research into seafood nutrition issues.
This item does not apply to research case files (see 1203-01).

Disposition

Dedtroy after 3 years.

Reserved

SpeciessCommoditiesfiles.

Information on various species or commodities, relaing to resource levels, qudity and
safety questions, technologica and utilization matter, and Smilar subjects.
Disposition




Permanent. Transfer to FRC when no longer needed for reference or research
purposes. Offer to NARA after 20 years.

1512-19 Reserved

1512-20 Alert and Recall files.
Copies of derts and recdlsissued by an industry or by other government agencies, and
related correspondence and reports.
Disposition
1. Copiesof dertsand recdls. Destroy when no longer needed for reference purposes.
2. Other documents. Destroy correspondence files after 2 years. Destroy reports when
superceded by new report.

1513 FISHERY LAW ENFORCEMENT AND SURVEILLANCE FILES

Thesefiles rdate to the enforcement of laws and regulations pertaining to fisheries, marine mammals,
and endangered species, and related surveillance activities.

1513-01 Violation Investigation Casefiles.
Casefiles on investigations of laws and regulations, and outcome of investigations with
action taken.

a. Cases forwarded from the field to Headquarters which meet one or more of the
following criteria: (1) establish alegd precedent; (2) atract nationd or internationa
news media attention; or (3) result in changes in internal NMFS or NOAA policy
or procedures.

Disposition

Permanent. Cut off when caseisclosed. Retireto Federal Records Center when

fiveyearsold. Transfer to NARA when 20 years old.

b. All other cases.
Disposition
Cut off when caseisclosed. Destroy when five years old.

1513-02 Surveillance Proceduresfiles.
Day-by-day guidance on surveillance procedures to be used, and related materid.
Disposition
Cut off when superceded or obsolete. Destroy 3 years later.




1513-03 Surveillance Reports and Statisticsfiles.
Reports and gatistics developed or made as aresult of surveillance activities
subdivided by type of report or statitic.
Disposition
Cut off at end of cdendar year when created. Destroy 5 years later.

1513-04 Foreign Citation files.
Documents relating to citations for violations by foreign fishing vessels.

a. Cases forwarded from the field to Headquarters which meet one or more of the
following criteria: (1) casesinvolving issues of sovereignty where ether diplometic
negotiations or tregties were related to the resolution of the case; (2) internationa

cases of mutud interest to the United States or other countries, such as drift net
fishing on the high seas; or (3) incident ataching internationa news media atention.
Transfer to NARA when 20 years old.

Disposition

Permanent. Cut off when caseisclosed. Retireto Federal Records Center when 5

yearsold. Transfer to NARA when 20 years old.

b. All other cases.
Disposition
Cut off when caseisclosed. Destroy when five years old.

1513-05 NAFD Report files.
Reportsto NAFD on catches of selected species.
Disposition
Cut off at end of cdendar year when created. Destroy 5 years later.

1513-06 International Commission files.
See 609-09.

1513-07 Interagency Liaison files.
Coordination with other agencies (including the Marine Mamma Commisson) affecting
the enforcement program. Does not include any forma agreements with other agencies
(see 1501-10).
Disposition
Cut off at end of cdendar year when created. Destroy 2 years later.

1513-08 Enforcement Regulations, Rules, and Quotasfiles.
Developed by office responsible for program, and published in the Federal Regidter.
Disposition
Cut off when superseded or obsolete. Destroy 3 years later.




1513-09

1513-10

1513-11

1513-12

1513-13

Firearm Control files.

Documents relating to firearm distribution, including chargeout records and receipts.
Disposition

Destroy 3 months after return of arms.

Observer Program files.

Reports, correspondence, and other documents relating to the number of observersin
regions, the adequancy of coverage, and Smilar subjects pertaining to the maintenance
and review of an observer network.

a. Domestic Observer Program Records
Disposition
Destroy when 6 years old.

b. Foreign Observer Program Records
Disposition
Destroy when 10 years old.

c. Observer Notebooks, Logs, and Reports

Disposition

Permanent. Cut off files annually and transfer to FRC when 3 yearsold. Transfer to
the Nationa Archiveswhen 20 yearsold.

Permit Clearancefiles.

Checks made on gpplicants for permits, registration, certification, etc., to determine if
they have been convicted or charged with violations of marine mamma, endangered
species, or fishery laws. Also ingpections of facilities made as part of clearance process.
Disposition

Cut off a end of calendar year. Destroy after 5 years*

Import-Export Clearancefiles.

Documents relating to the importing or reporting of marine mamma or endangered
gpecies products, or of fishery products which must have been obtained by methods
which reduce the risk to specific species. Includes certificates of exclusion, clearance
forms, and relating correspondence.

Disposition

Cut off a end of calendar year. Destroy after 5 years.

Test and Identification files.

Tests and research conducted to determine if substances or items belonged to a marine
mammal, endangered species, or otherwise protected species, and if so, what species.
If part of aviolation investigation file with 1513-01 above.

Disposition




1513-14

1513-15

Cut off a end of calendar year. Destroy after 3 years.

Agent Qualification files.

Documents relating to the maintenance of specid qudifications for agents, such aswith
firearms. Includes standards, range tests, firearm training, and Smilar materid.
Disposition

Retain until no longer needed for reference.

Seized Property files.

Documents relating to the control and tracking of property that has been seized and
held in custody as part of alaw enforcement action. Includes find disposgtion of
property involved.

Disposition

Retain until final digposition of property.

1514 MARINE MAMMAL AND ENDANGERED SPECIES PROTECTION FILES

Thesefiles relate to programs to protect the marine mammals and endangered species placed
under NOAA’s responsibility.

1514-01

1514-02

Marine Mammal and Endanger ed Species Permit files.

Permits, and applications for them, to permit the use of marine mammals or endangered
species for display, scientific research, or other scientific purposes, or propagation.
Contains information on applicants and activities to be conducted. A Privacy Act
record.

Disposition

Cut off at end of permit. Destroy 5 years later.

Marine Mammal and Endangered Species Hardship Exemption files,
Applications for exemptions on basis of undue economic hardship. Includes persond
information on gpplicant and financid status. A Privacy Act record.

Disposition

Cut off at end of exemption. Destroy 5 years later.




1514-03

1514-04

1514-05

1514-06

1514-07

1514-08

1514-09

Marine Mammal Inventory files. Revised 10/31/91
Inventories of marine mammals being held on captivity. Includes any datigticson
species held.
Disposition
. Permanent. Transfer to FRC when 5 yearsold. Transfer to
Nationa Archiveswhen 25 yearsold.

Marine Mammal Regulationsfiles.

Revised 10/31/91.

Disposition

Permanent. Transfer to FRC when 5 yearsold. Transfer to the Nationd Archives
when 25 years old.

| nteragency Coordination files.

Correspondence and related documents involving coordination with other agencies
having responghilitiesin this subfunction’ s program areas, or agencies whose
assistance is necessary. See 1501-10 for formal agreements.

Disposition

Cut off a end of calendar year. Destroy after 2 years.

Enfor cement Guidancefiles.
Guidance given to offices responsible for enforcement of related laws from office which
isrespongible for overal program.

Disposition
Destroy when no longer needed for reference purposes.

Speciesfiles.
Reference file with information on species, and relevant gatistics. Non-record materid.

Disposition
Review annualy and destroy al materia which is obsolete or no longer needed.

Certification and Registration files.

Applications (and related papers) for certification or registration of collectors,
tanniers, or smilar operations dedling with marine mammals or endangered pecies,
and resulting actions taken.

Disposition

Approved gpplication and certifications: Destroy 5 years after gpplication or
certifications expires. Regjected gpplications and certifications. Destroy after 2 years.

M anagement Strategy files.
Documents relating to the development of plans and strategies for the management and




1514-10

1514-11

protection of specific gpecies, and to the dissemination and coordination of such
drategies. Plansfor overal program activity should be filed under 1501-01.
Disposition

Destroy when no longer needed for reference purposes or after 2 years whichever
iS Sooner.

Species M angement files,

Documents dedling with genera or specific problems facing a species, or amember of
it, such as beached or stranded animals, the harassment of animals, etc.

Disposition

Permanent. Transfer to FRC when 5 yearsold. Offer to NARA when 25 years old.

Species Data Basefiles.

Information on the population levels of specific species, habitat or other requirements,
and smilar subject aress.

Disposition

Peaper files permanent. Transfer to FRC when no longer needed for reference
purposes. Offer to NARA after 25 years.

Feld office data base files: Destroy when superceded by updated files.

1514-12 Species Statusfiles.

1514-13

1514-14

1514-15

Documents relating to determinations of the status of specific species, whether they
should/should not be listed as endangered, and the need to change classfications due
to petitions or new evidence.
Disposition

Permanent. Transfer to FRC when 5 yearsold. Offer to NARA when 25 years old.

Critical Habitat Designation files.
Documents relating to proposals for the protection of critical habitat areas, and the
resulting designations of restricted fishing or other protected aress.
Disposition
Revison 10/31/91. Permanent. Transfer to FRC when 5 yearsold. Trandfer to the
Nationa Archives when 25 years old.

Grant Application files.

Materia submitted by states or organizations gpplying for grants described in 1514-15
below.

Disposition

1. Accepted applications. Transfer fileto 1514-15 below.

2. Regected applications. Destroy 2 years after grant awarded.

Grant Casefiles.
Case files on grants made to states or organizations to enable them to manage marine




1514-16

1514-17

1514-18

1514-19

1514-20

1514-21

mammals or endangered species, to conduct related research, or smilar activities.
Disposition
Dedtroy 6 years and 3 months after grant fileis closed.

State and Organization Coordination files.

Documents relating to cooperative programs, with states and organizations for the
protection, conservation, and management of marine mammals or endangered species.
Disposition

Cut off a end of calendar year. Transfer to FRC &fter 5 years. Destroy after 10
years.

Fishing Permit files.

Applications, permits, and certificates of incluson for fishing vessals, domestic or
foreign, to take marine mammas incidenta to commercid fishing activities,
Disposition

Cut off when permit expires or application isrgected. Destroy 3 years after
expiraion of permit.

Fish Importation files.

Correspondence, reports and other documents relating to the importation of fish from
countries conducting fishing operations which could result in the incidental take of
marine mammals. Includes the Assistant Adminigtor’ s finding on issues or cases.
Disposition

Cut off at end of calendar year. Transfer to FRC after 5 years. Destroy after 10
years.

Vessel Transfer files.
Applications and related documents pertaining to requests to transfer vesselsto foreign

regidry.

Disposition
Permanent. Transfer to FRC when 5 yearsold. Offer to NARA after 20 years.

Hearingfiles. Revised 10/31/91.

Documents rdating to the conduct of public hearings on marine mammas or
endangered species activities. Hearings which are part of the regulation development
process should be filed with that material in 1501-06.

Disposition

Permanent. Transfer to FRC when 5 yearsold. Transfer to the

Nationd Archives when 25 yearsold.

Resear ch Review files.
Reviews of research being conducted on marine mammal's, endangered species, or




1514-22

1514-23

related subject area. Includes recommendations for tasks, identification of actionsin
variance with plans, and smilar actions.
Disposition
Cut off at end of cdendar year. Review annudly. Destroy when obsolete or
superceded.

ESA Consaultation files.
Documents relating to consultations required by Section 7 of the Endangered Species
Act, or amilar laws or regulations, to ensure that any action authorized, funded, or
carried out by any Federa agency is not likely to jeopardize the continued existence
of any endangered species, or result in the destruction or adverse modification of
critical habitat of such species.
Disposition

Permanent. Transfer to FRC when 5 yearsold. Offer to NARA after 25 years.

Marine Mammal Exemption Program.

Documents rdlating to the exemption program for commercid fishing. Includes

registration data marine mammal interaction data, vessel owner data, and observer

data.

Disposition

Cut off at the end of exemption program transfer to FRC 5 yearslater. Destroy when
20 yearsold.

1515 MARINE RECREATION FISHERIES PROGRAM FILES

These files relate to the development, review, and coordination of programs dedling with marine
recregtions fisheries. Files deading with negotiations and agreements with other countries should be filed

under 602.

1515-01 Program Liaison files.

Documents relating to coordination with other agencies, states, and private
organizations on recregtiond fisheries matters.
Disposition



Cut off at end of calendar year. Review annualy. Destroy when superceded or
obsolete.

1515-02 Statistics and Assessmentsfiles.
Documents relating to the resource levels of sport fisheries species, the number being
caught, and smilar data or assessments.
Disposition
Cut off at end of caendar year. Review annudly. Destroy when obsolete or no
longer needed for reference purposes.

1515-03 Survey and Study files.
Surveys, studies, and related records pertaining to recreationd fisheries. Includes
survey of catch efforts by fishermen, the studies of the socio-economic impact of the
fisheries and any changes, etc. Note: this series may contain records protected under
the Privacy Act.
Disposition
Cut off a end of sudy. Destroy 6 years after completion of study.

1515-04 Management Plan files.
Documents pertaining to the development and review of plans to manage the
recreationd fishery resources, except for plansthat are a part of officid Fishery
Management Plans (which are filed under 1504-13). Includes reviews of possible
additions to plans, dternatives, and amilar materid.
Disposition
Cut off at end of calendar year. Review annudly. Retain for 5 years after planis
superceded.

1515-05 Program Review files.
Documents relating to reviews of state or regiona programs dealing with, or related to,
recregtiona fisheries.
Disposition
Originating office: Transfer to FRC 5 years after supersesson. Offer to NARA when
20 years old. Participating office: Destroy when superceded or obsolete.

1515-06 Resource Development files.
Documents relating to efforts to improve recreationa fishery resources - aguaculture,
atificid reef development, and smilar programs. Does not include Columbia River
program files.
Dispositon
Disposition not authorized.
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