CAMS Detail Labor Adjustments & Summary Level Transfers

CAMS Detail Labor Adjustments
& Summary Level Transfers
User Guide
Summary Level Transfers

Table of Contents

7.0  Summary Level Transfers . .......... i 7-1
7.1  Two-Sided Summary Level Transfers (STDGO05) ...................... 7-1
7.1.1 NOAA Business Rules for Summary Level Transfers .............. 7-1
7.1.1.1 SystematicRules . ......... ... .. 7-2
7.1.1.2 Administrative Rules ......... ... .. .. i 7-2

7.1.2 Create/Selecting Transfer Batch .. ............................ 7-5
7.1.3 Create/View/Change Batch Control Information ................. 7-7
7.1.4 Create/Modify ACCSdata ............ovuiiiiiiiiin 7-9
715 VieW/Print Errors .. ... 7-11
7.1.6 Notification EmailtoFRD .......... ... .. ... . i, 7-12
7.2 Summary Level Transfer (SLT) Reports . ..., 7-18
7.2.1 SLT Report of All Disapproved Transactions (STDG101) ......... 7-18
7.2.1.1  SLT Report of All Disapproved Transactions Example ... 7-19

7.2.2 SLTErrorReport (STDG104) ... ...t 7-22
7.2.21 SLT Error Report Example ............ ... ... ...... 7-22

7.2.3 SLT History Report By Batch Number (STDG105) .............. 7-24
7.2.3.1 SLT History Report By Batch Number Example ........ 7-25

7.2.4 SLT History Report By Bureau & Program Code (STDG106) . ... .. 7-28
7.24.1 SLT History Report By Bureau & Program Code Example 7-28

7.2.5 SLT History Report By Bureau & Fund Code (STDG107) ........ 7-32
7.25.1 SLT History Report By Bureau & Fund Code Example ... 7-33

7.2.6 SLT History Report By Bureau & Organization (STDG108) ....... 7-36
7.2.6.1 SLT History Report By Bureau &Organization Example .. 7-37

7.2.7 SLT History Report By Bureau & Object Class (STDG109) ....... 7-40
7.2.7.1  SLT History Report By Bureau & Object Class Example .. 7-41

7.2.8 SLT History Report By Bureau & Project-Task (STDG110)....... 7-46
7.2.8.1 SLT History Report By Bureau & Project-Task Example . 7-47

7.2.9 SLT History Report By Bureau & Project (STDG111) ........... 7-51
7.2.9.1 SLT History Report By Bureau & Project Example ... ... 7-52

7.2.10 SLT Interface File Error Report (STDG112) ................... 7-56
7.2.10.1  SLT Interface File Error Report Example ............. 7-57

7.2.11 SLT NOAA Business Violations and Error Reports .............. 7-59
7.2.11.1 SLT NOAA business Violations & Error Report ....... 7-60

7.2.12 Report Generation Failure ............... .. ... .. .. .. ... ..., 7-62



CAMS Detail Labor Adjustments & Summary Level Transfers

This page was left blank intentionally.



CAMS Detail Labor Adjustments & Summary Level Transfers

70 Summary Level Transfers

This section of the documentation encompasses the screens used for recording Summary Level
Transfers (SLT). A SLT is used when the volume to be corrected is too large to do corrections at
a detail level. When doing a SLT, data is not entered at the employee level, therefore, there is no
audit trail back to the NFC entry. If a report were run by employee number, the SLT transaction
would not be displayed and the data would appear as it was originally posted from the NFC file.
Using this process may cause negative balances or move an amount without moving the hours.
The SLT process does not verify that the hours and amount being moved are actually in the
project and task. The SLT process may also be used to transfer cost for non-labor object classes.

The FMC is responsible for:

¢ Creating the SLT in CAMS,

¢ Correcting all errors

¢ Notifying the FRD via email when the SLT batch has been successfully submitted. The
email subject line will include the SLT Batch number, dollar amount, and date of the
transfer. Sample emails are provided in Section 7.1.5. .

The SLT will not be posted to the CFS Trial or Funds Control tables until it has been approved
by the FRD

7.1  Two-Sided Summary Level Transfers (STDGO005)

The scope of this section is to provide instructions on how to enter and correct a SLT Transfer.
The Two-Sided transfers are used to transfer from one ACCS to another ACCS. These entries
are processed on the STDGO0O05 screen.

7.1.1 NOAA Business Rulesfor Summary Level Transfers

General Information. The Summary Level Transfer (SLT) process transfers costs, not
resources. The process transfers dollar amounts as paid costs. Only amounts which have been
costed to date should be included as SLT’s; amounts in undelivered orders should not be
transferred using the SLT process.

Two Typesof BusinessRulesfor SLTs. The SLT business rules are either systematic or
administrative. The systematic rules are enforced by the edits programed in the SLT module:
exceptions are not allowed. The administrative rules are NOAA specific and have been agreed
to by the attendees of the NOAA Business Rules meetings. Administrative rules are not
enforced by the SLT module; some rules include exceptions. Any transaction that violates an
Administrative rule must be documented in the Notification Email to FRD; otherwise the entire
batch will be rejected by FRD and will not be approved. The STDGERR Report has been
developed to identify those SLT transactions that violate the Business Rules.

The following subsections include the NOAA Business Rules for processing the CAMS
Summary Level Transfer screens STDGO005 and STDG022.
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7.1.1.1 Systematic Rules

¢

Batch Totals FROM and TO Dollar and Hour Amounts must Match. The SLT batch
totals on the ‘FROM’ and ‘TQO’ sides must have equal dollars and hours amounts.

Sign for Dollarsand Hours must Match. The SLT program requires that the dollar
amount and the hour amount on the transaction line have matching value signs (i.e., + or
-).  The system will not process positive dollars and negative hours on the same
transaction line. [Note: Positive amounts do not require the plus sign. Negative amounts
must be indicated by the minus sign.]

Object Class Codes 31.1x and 32.xx are Not Allowed. SLTs will not be processed for
object class codes 31.1x or 32.xx (capitalized personal and real property). These
transfers would cause problems in the tracking of property. Contact FRD personnel for
guidance on transferring these object classes.

Accounting Data must be Valid. The system requires that each SLT transaction include
active accounting data. This includes the Fund Code Fiscal Year, Project Code, Task
Code, Organization Code and Object Class Code.

Funds Checking. The SLT process performs real time funds checking. Resources must
be available to incur the cost transferred on the TO side of the transaction. Negative
amounts shown on the FROM side of the transaction are also subject to the funds
checking procedure. (Reference Section 2, Administrative Rules, sub-paragraph 8.)

7.1.1.2 Administrative Rules

¢

Labor Dollars Must have Hours. Transfers of labor object classes (i.e., those object
classes that contain the value 11" in the first two positions) will also include the
appropriate number of hours when the dollars are greater than $10.00. Transfers of labor
object classes for an amount of less than $10.00 do not have to include the associated
number of hours.

Exception: Object class 1159. Labor dollars citing object class 1159 do not

have hours.
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¢ Match Object Classes. A transfer must have the same object class on both sides of the
transaction. The transfer dollar amounts and total hours for the FROM and TO sides of
the transaction must match by the object class.

Exception: SLTs used to correct a mistaken object class on the original obligating
document may cross object classes. In each of these instances the notification
email to FRD must explain why the transfer of object classes was appropriate.

¢ Surcharge Object Classes. SLTs will not be processed for any surcharge object class
(i.e., 1160, 1210, 7787, 7788, 7789, or for 2319 on the reimbursable project codes.)

Exceptions: The following exceptions to the above surcharges rule are:

» NOAA Budget Office may submit transfers to the NOAA Corporate Cost using
object class 7787.

» Transfers to object class 2319 for reimbursable projects may only be made by the
Reimbursable staff where approved rent waivers exist.

»  With the concurrence of the NOAA Budget Office LOs may submit transfers to
surcharge object classes to correct problems associated with adjustments made after
changes to surcharge rates. Prior to processing a SLT for these object classes
coordinate with the CAMS Budget and Cost Accumulation Team to determine the
impact of the transfer.

» Transfers of object classes 7788 or 7789 should be prepared only by the Finance
Reimbursable staff for approved waivers and by Finance with written concurrence
from the NOAA Budget Office for LO’s realigning or distributing indirect costs.

¢ Surcharge Offset Project Codes. SLTs are not allowed to the surcharge offset project
codes 09WEOFF, 09WGOFF, 09WGOFL, 09WLOFF and 09P10FF.
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L4

L eave and Benefit Projects. The following rules apply to the leave and benefit projects
09WLVxx and 09WECT70:

> SLTs using the leave and benefit projects 09WLVxx or 0OWEC70 FROM or TO
another project are not allowed.

> Transfers changing the organization codes for transactions using the leave and
benefit projects are allowed.

> Authorized transfer transactions involving the leave and benefit projects must
have the FROM and TO sides dollar amounts and hours total in agreement.

FROM and TO Fund Code Fiscal Year must Match. Both the ‘FROM’ and ‘TO’
sides of a transaction must cite the same Fund Code Fiscal Year (FCFY). Cost from one
FCFY may not be transferred into another FCFY. For example, costs recorded against
FCFY 2003 may not be transferred into FCFY 2004.

Transfers between FM Cs. Any cost transferred between FMCs requires the approval of
the affected FMC. The FMC performing the SLT must email the affected FMC
requesting that they forward the email to FRD with a statment that they concurr with the
SLT action and it is appropriate for approval. The only exception for requiring email
approvals from both FMCs is when they are both in the same LO and the LO submits the
approval request to FRD.

Ensure Resour ce Availability. The FMC entering and submitting the SLT is
responsible for ensuring that all transfers to a Project Code and Organization Code have
adequate resources available for them. The “funds check’ performed by the SLT process
is based on the status of the CAMS Funds Balance table.

December 2003 7-4



CAMS Detail Labor Adjustments & Summary Level Transfers

7.1.2 Create/Selecting Transfer Batch

The Two-Sided Summary Level Transfer Entry Screen - Summary Level Transfer Control List
for Originator (STDGO005) screen displays all summary level transfer batches available in the
system in descending order by Batch Number and Modification Number so that the most recent
transfers are displayed first. This screen is used for querying or searching transfer batches; there
are no data entries or any modifications allowed.

E fﬂ STDGODS - Two-Sided Summary Level Transfer Entry Screen [Version 1.0.0.0)

— Summary Level Transfer Control List for Originator
Transfer Status [N lag@s =} Hefr3§h|
Submission Approval
Batch Mo Reason GLEnd Date Status  Status todified B Date
26]  OfProfit and Loss 3 2 [ I OFsgNFaNnLDY  |o7-JUN-2002 |8
[ o[ 0 Feftardloss . [rwevaoe N [N| [OPSENFANNLDY  [22MAY-2002
13| 0 JLabor was charged to an incorect organization G MaR-z00z [N N [OFSSHFANHLOY 16-4PR-2002
iH N N NFC 05-APR-2002
[ o N [N [OPSENFANNLOV  [02APR-2002
1] o o N [OFSENFANMLOY  [02AFPR-2002
i[ o N [N [OPSENFANNLOV  [23-MaR-2002
g 0 [fest FlaN-z00z. N N [OFSENFANNLOY  [Z5MAR-Z00Z
[ 0 [esting STaM-2000 N N [OPSEMFANNLOY  [29-MAR-2002
4]0 [frestingfor Ri.L. S0SER1938 N N [OFSENFANNLOY  [Z3MAR-Z00Z =
Submission Date [07-JUN-2002 | Originator | 5107 | [LOVETT, ANMA M
Approval Date | Approver | |
Disapprowval Mote |

LCreate | WiewE dit | Fevemse | Amend |

The following fields are included on the Two-Sided Summary Level Transfer Entry Screen -
Summary Transfer Control List for Originator (STDGO005) screen:

Field Description

Transfer Status Displays the applicable status:
> Not Yet Submitted
> Submitted But Not Yet Approved
> Approved
> Disapproved/Rejected
> Cancelled
> All

Refresh This button is used to ensure getting the latest results

Batch No (& Mod No) Displays the batch number and Modification number

Reason Displays reason applicable to a batch
GL End Date GL end date is displayed
Submission Status Submission status is displayed.

> Yes

> No

> Cancelled
Approval Status Approval status is displayed.
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Field

Modified By

Date

Submission Date

Originator

Approval Date

Approver

Disapproval Note

Create

View/Edit

Reverse

Amend

Description

Employee number of person who modified batch is displayed.

Date batch was modified is displayed.

Submission date for highlighted batch is displayed.

ID number and name of originator is displayed for highlighted batch.

Approval date of highlighted batch is displayed.

ID number and name of approver is displayed for highlighted batch.
Disapproval note is displayed.

This button is used to create a new SLT batch.

This button is used to select view/edit a specific batch.

This button is used to reverse a SLT after it has been approved and
posted.

This button is used to amend a SLT that was previously
submitted and disapproved/rejected.

Users perform the following steps to access the STDG005 Two-sided Transfer Entry Screen

Step Action

1 Select the Two-Sided Summary Level Transfer Entry Screen - Summary Transfer
Control List for Originator (STDGO005) menu option.

2 Click the down arrow in the Transfer Status field to display a list of status options
> Not Yet Submitted
> Submitted But Not Yet Approved
> Approved
> Disapproved/Rejected
> Cancelled
> All
Select the appropriate transfer status option.

3 Click the REFRESH button to ensure getting the latest results. The following information
will be displayed:
> Batch No (& Mod No) » Approval Status / Date
> Reason » Approver
» GL End Date » Disapproval Note
> Submission Status / Date » Modified By / Date
» Originator
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Step Action

4 Click on the Create button to create a new SLT batch.
OR

Position the cursor on a line to select a specific batch and continue with the following steps
applicable to the desired action.

5 Click on the View/Edit button to view/edit the selected batch number.

6 Click on the Reverse button to reverse a SLT entry after it has approved and posted.

Note: A new batch number is generated and displayed on the Two-Sided Summary Level
Transfer Entry Screen (STDGO005). This transaction should be submitted for processing as
usual.

7 Click on the Amend button to amend a disapproved/rejected SLT batch.

Note: A new mod number is created for the selected batch number and may be modified
and/or submitted for processing.

7.1.3 Create/View/Change Batch Control Information

The Two-Sided Summary Level Transfer Entry Screen - Summary Level Transfer Entry Screen
Control Section (STDGO005) screen allows users to create or modify the summary level transfer
information. Use this screen to create a new batch or edit existing summary level transfer entries.
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The following illustrates the Two-Sided Summary Level Transfer Entry Screen - Summary
Level Transfer Entry Screen Control Section (STDGO005) screen:

4 STDGODS - Two-Sided Summary Level Transfer Entry Screen Version 1.0.0.0)

— Summary Level Transfer Entry = Pureal E—
EVEISE emplate

Batch Mo I 5 Mod No I i Infar IN-”A Code IW Code I Use Template |
GL End Date [31-MA-2002 | Reazon [Profit and Loss Submit |
Contact | Dizappraval Mote Bt Eertifizate |

Suggested Approver | | -
o Mark Cancel |

Submission Status Iﬁ Date |D?1]UN-2DD2 D[iginatmlLDVETT,ANNA I
Approval Status W Date | Approver| = M
Tatal Amount § | 1,112,100.00 Takal Unitsl Modified By|DPS$NFANNLDV Date |U?mJUN-2EID2 Back |
Transfer Detail - From ACCS | Transfer Detal - To ACCS I

Users perform the following steps to create, modify, or view entries on the STDG005 Two-sided
Transfer Entry Screen:

Step Action

1 Select the Two-Sided Summary Level Transfer Entry Screen - Summary Transfer
Control List for Originator (STDGO005) menu option.

2 The Batch No and Mod No will be displayed. If an entry has been reversed, the Reverse Info
field will include a text message.

3 Double-click in the Bureau Code field to display a list of values and select the appropriate
bureau code.

4 The Template Code field includes a code selected for this transfer.
Note: Leave this element blank.

Double-click in the GL End Date field and select the appropriate date.

Enter/Modify text in the Reason field.

Enter/Modify Contact information

0 | N | | Ol

Double-click in the Suggested Approver field and select the suggested approver.
Note: Specifying a Suggested Approver is an optional step which displays the selected name.

9 The following information is displayed.

» Submission Status / Date
» Originator

> Approval Status / Date

» Approver

» Disapproval Note

10 Enter/Modify Total Amount in dollars and cents.

11 Enter/Modify Total Number of Units.

12 The Modified By and Date fields are populated with the user name and date.
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Step Action

13 Click the Use Template button to create a batch using the template option. This action will
open a screen listing the available templates.

> Select the appropriate template code

> Click the Use Template button to carry this forward for the transfer.

Result: The Two-Sided Summary Level Transfer Entry Screen - Summary Transfer
Control List for Originator (STDGO05) screen is displayed with the Template Code field
populated into the transfer batch control and detail data.

Note: Only FRD has access to create templates.

14 Click the Submit button after entry and/or corrections have been made in the control block
and Transfer Detail From/To ACCStabs.

Note: Please refer to the next section for detailed procedures pertaining to the Transfer
Detail From/To ACCS tabs.

15 Click the Print Certificate button to print a listing of the entire batch.
Note: This button is greyed until the entry is submitted.

16 Click the Mark Cancel button to cancel a batch so that it cannot be submitted or processed.
Note: This will change the Submission Status to “C”’.

17 After submitting entries, click the View Error button to display errors on the Two-Sided
Summary Level Transfer Entry Screen - Transfer Error Messages.

Note: This button is greyed if errors do not exist.

18 After viewing errors, click the Back button to return to the previous screen.

19 Click the Transfer Detail From/To ACCS tabs to create, view, or modify ACCS data.

Note: As noted above, please refer to the next section for detailed procedures pertaining to
the Transfer Detail From/To ACCS tabs.

7.14 Create/Modify ACCSdata

The Two-Sided Summary Level Transfer Entry (STDGO005) screen contains two tabs for
recording ACCS data:

¢ Transfer Detail - From ACCS
¢ Transfer Detail - To ACCS

These tabs are used to modify existing summary level transfer detail entries for the Fromand To
sides of the transfer entry. New rows may be added and previously entered rows may be
modified or deleted.
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The following illustrates both tabs:

Transfer Detail - From ACCS | Transfer Detail - To ACCS |

ltem Line Uszer  Custd Custarner?
No Mo FCFY|  Project  Task Fund gram Qrgarization ject Class Defined Yend Wendor Mumber
[100 [ [2002 [ewDrRz [PRL [ot o1 |u1 |n1 ) G O |D_|DD [oc [0 |2_|\_|_0|0_ e =
Fieferenze No [EL s A Rt B Amount $ 1.112,100.00
T [ rrrrr T Tl [ |
ReferenceMol it I_ Amaunt 3
0 [T T I O O O O [] |
e m—
From Totaly 0.00 Amount 3] 1iziooo0 1o fotal 0.00 Amount 3] 325100.00
Tranzter Detail - From ACCS | Transfer Detail - To ACCS |
Item Line User Cust/  Customer/
Mo Mo FCFY Project  Tazk Fund Proagram Organization Object Clazz Defined WVend  Vendor Murmber
200 [ | Jo0nz |SBF|2AD? [PPC” [o& | joz jo2 [or [ooo |Js0 [0 [oo00[oo [0 oo oo [25[5 Jod foo jonaoon [f | 993953995 | El
2425CPROFOE 206 _ m Amount $ 100.000.00
[200 [ 2 Jeooz |3BH2¢\MB [PPL” [0 [0 o2 [o1 fooo 50 [30 [oooo foo'[on foo foo’ 25 fos foofoo” foooooo fv [S9sssssssa[T 1|
8425CPROF0E 205 Rt oEEE  Amaunt 25,000.00
[200/[ 3 [eoo2 [eRRz2848 [PPL [07 Joafoz [ov [ooo 50 |20 [oooo [oo oo oo [o0 [25 [os [oo oo [oooooo fo [9ssessssss| 1
[ | BA2SCPROFOBI20s Ut Be ] Amount 8 200000.00
M | 000 Amount 8 Tiiziogon oo 000 Amount $ 325,100.00

Users perform the following steps to create or modify entries on the Two-sided Transfer Entry
Screen (STDGO005):

Step Action

1 Select the Two-Sided Summary Level Transfer Entry Screen - Summary Transfer
Control List for Originator (STDGO005) menu option.

2 Click the Transfer Detail From ACCSor Transfer Detail To ACCStab to create, view, or
modify ACCS data.
Note: The following steps must be completed for both tabs.

3 The Item No and Line No fields are system generated.

4 Enter the fund code fiscal year in the FCFY (Fund Code Fiscal Year) field of the transfer
transaction.

5 Enter the applicable data or double-click in the Project Code field to display a list of values
and select the appropriate code.
Note: Entering the Project Code automatically populates the Fund and Program fields.

6 Enter the applicable data or double-click in the Task Code field to display a list of values and
select the appropriate code.

7 Enter the applicable data or double-click in the Organization field to display a list of values
and select the appropriate code.
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Step Action

8 Enter the applicable data or double-click in the Object Class field to display a list of values
and select the appropriate code.

9 Enter the User Defined field as 000000.

10 Double-click in the Cust/Vend field to display a LOV and select the V for vendor.

11 Enter 9999999999-1 in the Customer/Vendor Number for the interface files

12 Enter reference number, if applicable.

13 Leave the Unit field blank, unless transferring labor and then enter HOURS

14 Enter/Modify Quantity
Note: This field will be zero or blank, unless Units are entered.

15 Enter/Modify Amount in dollars and cents.

16 The From Total UnitAmount $ and To Total UnitsAmount $ will be displayed.

17 Click on the Submit button.

Note: Both the Transfer Detail - From ACCS and

Transfer Detail - To ACCS tabs must be entered.

715 View/Print Errors

This screen is accessed by pressing the View Error button on the control portion of the Transfer
Error Messages (STDGOO05) screen. It is used to view and/or print the errors associated with the
selected batch.
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The following is an illustration of the Transfer Error Messages (STDGO05) screen:

.'.Tﬂ STDGODS - Two-S5ided Summary Level Transfer Entry Screen [Wersion 1.0.0.0])

— Transfer Error Messages

Meszage
Item Mo Line Mo Code  Mumber Error Message
ST 10203 |[FROM and TO side tatal amounts are not equal. j
ST 10207 [FROM and TO side total amounts per unit code are not equal.
100 15T 10102 [T otal amountzAunits per customervendor on the FROM and TO side are not equal.
200 15T 10702 [T otal amountz units per customervendor on the FROM and TO zide are not equal.
200 25T 10702 [T otal amountz units per customervendor on the FROM and TO zide are not equal.
200 35T 10102 |Total amounts/urits per customervendaor on the FROM and TO zide are not equal.
200 45T 10102 [T otal amountzAunits per customervendor on the FROM and TO side are not equal.
200 4 15T 10607 {Invaliddinactive project code in detail ACCS.
200 4 5T 10602 |Irnvaliddinactive task code in detail ACCS.
200 45T 10603 [Invalidfinactive fund code and project cambination in detail ACCS.
200 45T 10604 {Invalid/inactive program code in the detaill ACCS.
200 45T 10705 [Mo walid tranz_code for thiz record. j
Print Errar I Dane I

The following fields are

Field

Item No

Line No
Message Code
Message Number
Error Message

Print Error

Done

included on this screen:

Description
Determines the From or To side of the transfer:
100 = From
200= To

The line number containing the error

ST = Summary Transfer

Internal number assigned to identify the error
Definition of the error

Button which launches the Summary Level Transfer Error Report
(STDG104) and displays output on the screen.

Note: Clicking the Print icon after generating this report will print a copy on
the local printer

Return to the previous screen

7.1.6 Notification Email to FRD

The rules for notifying FRD to approve a SLT Batch are as follows:

¢ The user must generate an email to FRD informing them that a Summary Level Transfer
has been completed and is ready for their approval. The notification email must be sent
to FRD otherwise they will not be aware of the transaction to approve.

¢ The User must address the email to the appropriate individual(s) in FRD.
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¢ In those cases where the Summary Level Transfer crosses FMC’s the email should be
addressed to the affected FMC. Then the affected FMC will forward the email to the
FRD addresses stating their concurrence or non-concurrence with the transfer.

¢ The email SUBJECT line must include the SLT Batch number, the dollar amount, and the
date the transfer was successfully submitted. The FRD personnel will reply to the email
(i.e., REPLY ALL) when the transfer has been approved or with a special message
stating why the transfer has not been approved.

¢ Sample emails covering several transfer scenarios follows.
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NOTIFICATION EMAIL SAMPLE 1
SUMMARY LEVEL TRANSFER
that Does Not CrossFMC's

3* SLT Batch No 12345, $5,000.00, Jan 26, 2004 - Composition

File Edit “iew |nzett Format Tool: Communicator Help

2 "y % 2 2 W I3 S & @ ‘Eﬂ

Send Ouote Addresz  Attach  Options Speling Save Print  Securty  Stop

ﬁ * To:|[&5 Gail 7 Tiktinsky =Gail.J.TiktinskyBEncaa. govs
T =1l ¢ e @Jnyce A Bovman =Joyce_ i Bowman@noas. gowvs

&

P
Subject: |SLT Batch Mo 12345, £5,000.00, Jan 26, 2004 Pricrity: IN:::rmaI vI
[Momal =] [vaisblewidn =| [12 =] ] A A4 A & = = &= = = =

Please approve the SLT batch ne 12345, Call me if vou have any questions.

thanks, fred p

Fred Perry

CANE Program Office

Mational Oceanic and Atmosphenic A dmimistration
Phone: 301-427-1110 2154, FAX 301-427-1133
E-mal: Fred Perry@noaa gov

& =B=| |Dacument: Done
i) Start J G - B A ”J 5 Inbo.. | @F‘err | K wior. | MG ”& Sl g Proc. | | Desktop **

Iﬁﬁﬂﬂ@éﬁFﬁw
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NOTIFICATION EMAIL SAMPLE 2
SUMMARY LEVEL TRANSFER
that CrossesFMC'’s

3% SLT Batch 23456, $1.500.00, Jan 26, 2004 - Composition
File Edit “iew Inzett Fomat Tool: Communicator Help

2y B 2 ¥ d I I & E

Send Quote  Addresz  Attach  Options Speling  Save Print  Securty  Stop

ﬁ - TD:I|E|Ann Lovett -<imn.Lovett@noaa. gqovs

&
7
Subject: |SLT Eatch 23456, §1,500.00, Jan 26, 2004 Pricrity: INu:urmaI vI

K,

b

L

+

Tl
L
[
|||||||

|

[Momal =] [varisbiewidh =] [12 =] lz] A 4 A & =

I did a 31T transaction where I transferred some cost from my FRC to your FIMC. Please forward this email to FED and
state that vou concur with the transfer so that FED wall know it 13 olcay to appove it

F1AZ Dretails:
FEOM: OFA  06-04  approver: Fred Perry
T, MWMES 30-9%9  approver. Ann Lovett

thanks, fred p

Fred Perry

CANS Program Office

Mational Oceanic and Atmospheric A dmimstration
Phone: 301-427-1009 %153, FAZ 240-632-2506
E-mnal: Fred Perryi@noaa gov |

& 3= |Document: Cione
i Start J h@ = ﬁ F% ”J %Inba | ﬁﬁnd | ﬂu Sl KWD[ | @Expl ”& 51 | Deskiop **

|@2E$<ﬂ @Eﬁ | 3 32F'M
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NOTIFICATION EMAIL SAMPLE 3
SUMMARY LEVEL TRANSFERS
One Email for Multiple Transfers

-:;’" Multiple S5LT Batches zubmitted on Jan 26, 2004 - Composition

File Edit “iew |nzett Format Tool: Communicator Help

o

Send  Ouote Address  Aftach  Options Speling Save Frint  Securtp  Stop

BN T

ﬁ * To:|[&5 Gail 7 Tiktinsky =Gail.J.TiktinskyBEncaa. govs
T =1l ¢ e @Jnyce A Bovman =Joyce_ i Bowman@noas. gowvs

&
P
Subject: |I-Iultiple 3LT Batches submitted on Jan 26, 2004 Pricrity: IN:::rmaI vI
[Nomal =] [vaisblewiar =] [12 =] [lZ] A 4 A A2 i= ¢ = E @
Fleaze approve the following SLT batches [ submitted on Jan 26, 2004 =
|SLT Batch Mo. | Amount
12345 1$50,000.00
45673 1$1,300.00
56789 1$20,000.00
thanks, fred p
Fred Perry
CAMS Program Office
Mational Oceanic and Atmosphenc Adminstration

Phone: 301-427-1110 154, FAZ 301-427-1133 —
E-mail: Fred Perry@noaa gov

|_|_|=‘|D=| |Dacument: Done e
ﬂ” hﬂ o ﬁ Fg »J Fglnl:um-: Mets... |ﬁl3ndpnmt Far.. |F:W:::rdF'erfect ”& Multiple 5. | Desktop **

7-16

@E 508 Phd
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NOTIFICATION EMAIL SAMPLE 4
SUMMARY LEVEL TRANSFER
Violation of a Business Rule

-}f" SLT Batch Mo 67890, $£5.000.00, Jan 26, 2004 - Composition

File Edit “iew Inzert Farmat Tools Communicator Help

Send  Ouote  Address  Attach  Options Speling  Save Print  Security Stu:up

ﬁ * To:||[&fGail J Tiktinsky <Gail.J.Tiktinsky@noas. gows
T =1l ¢ EE- @Jnyce A Bovmat <=Joyce. A Bovman@noas. govs

&

.
Subject: |SLT Batch No 67590, §5,000.00, Jan 26, 2004 Priority: INDrmaI Yl
[Momal =] [varsbiewidh =] [12 =] izl A A A & = i= = = = [*

|»

Fleaze approve the SLT batch no 67850,

One transaction in the batch welates the business rule of matching object classes on the FEOWM and TO side of the transaction,
The object class on the orignal document was wrong and required correcting. The transaction is for $375.00. The orignal -
mcorrect object class was 2520, it should have been 2521

Fleasze call me if you have aty questions.

thanks, fred p

Fred Perry

CANE Program Office

Wational Oceanic and Atmospheric Admimstration
Phone: 301-427-1009 2153, FA 240-632-2506
E-mal: Fred Perryi@noaa gov

& == |Document; Done
il Stant J 7] @ Ex B> ”J F-5 Inbox - Net.. | B U.S. DEP... | KT wiordPerfe.. ”& SLT Bat_ | Desktop *

|@e%w —om
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7.2 Summary Level Transfer (SLT) Reports

This section provides information about the CFS Summary Level Transfer generate report
process. The following reports are available:

STDG101
STDG104
STDG105
STDG107
STDG107
STDG108
STDG109
STDG110
STDG111
STDG112

© & & 6 O O o oo

SLT Report of All Disapproved Transactions

Summary Level Transfer Error Report

Summary Level Transfer History Report by Batch Number
Summary Level Transfer History Report by Bureau & Program Code
Summary Level Transfer History Report by Bureau & Fund Code
Summary Level Transfer History Report by Bureau & Organization
Summary Level Transfer History Report by Bureau & Object Class
Summary Level Transfer History Report by Bureau & Project-Task
Summary Level Transfer History Report by Bureau & Project

SLT Interface File Error Report

STDGERR  NOAA Business Violations & Error Report

7.21 SLT Report of All Disapproved Transactions (STDG101)

The SLT Report of All Disapproved Transactions (STDG101) screen provides users with a

mechanism for ge

nerating a report of all disapproved records and seeing whether a replacement

record was processed and subsequently approved. Users may enter a range of GL End Dates to
generate a report for a specific time period or leave dates blank to include all disapproved

transactions.

Users perform the following steps to generate this report:

Step

Action

1 Select the

STDG101 - SLT Report of all Disapproved Transactions menu option from the

Reportsfolder

2 Specify applicable GL End Dates on the Query Criteria screen by entering in the format of
DD-MMM-YYYY, or double-clicking to select from a List of Values.

S STDG101 - SLT Report of All Disapproved Transachi... [H[=]E3

— Query Criteria

From To

GL End Date I I

Clear Query Criteria |
Run Report |

3 Clickon t

he Run Report button to execute the report

December 2003
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Step Action
4 The Report Previewer will be displayed with the report contents
> Click on the |E| arrow, within the Report Previewer, to move to the next page of the report
7 Click on the Print icon to print the report
7 Click on the '3 icon to exit the Report Previewer
8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.

7.21.1 SLT Report of All Disapproved Transactions Example

The following page contains an example of the header page and report contents for the
SLT Report of all Disapproved Transactions.
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05-APR-2004 02:33 PM STDG101

United States Department of Commerce
Summary Level Transfer for Disapporved Transactions

GL End Date: 31-MAR-2004  To 31-MAR-2004

User Name: OPS$THOJEFO01
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05-APR-2004 02:33PM  Summary Level Transfer Report for Disapproved Transactions STDG101

Batch Number: 1776

Mod Approval Disapproval
No Status Disapproval Name Date Disapproval Reason
0 Disapproved  Franklin, Benjamin 25-MAR-2004 object class error
Page 2 of 2

7.22 SLT Error Report (STDG104)
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The Summary Level Transfer Error Report (STDG104) generates a report of errors for a batch.
This report would normally be accessed from the Two-Sided Summary Level Transfer Entry
(STDGO005), when entering a batch of SLTs. When any errors exist, the batch cannot be
submitted for processing. This report shows all rows on the batch and identifies the rows with
errors.

Users perform the following steps to generate this report:

Step Action

1 Select the STDG104 - Summary Level Transfer Error Report menu option from the
Reportsfolder

2 Enter the Batch No/Mod No on the Query Criteria screen or double click to select from a List
of Values

55 STDG104 - SLT Error Report (VER-... [HI[=]E3

— Query Criteria

Batch No/Mod No

Clear Query Creteria |
Run Report |

3 Click on the Run Report button to execute the report

4 The Report Previewer will be displayed with the report contents

S Click on the |E| arrow, within the Report Previewer, to move to the next page of the report

6 Click on the Print icon to print the report

7 Click on the € icon to exit the Report Previewer

8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.

7.22.1 SLT Error Report Example

The following pages contains an example of the header page and report contents for the
Summary Level Transfer Error Report.

05-APR-2004 02:51 PM Summary Level Transfer Error Report
STDG104
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Reason forthe Transfer: Costs charged to non-existing account

Contact Person and Phone Number: Thomas Jeffer son, 301-123-1776, Ext 003

Transaction Summary: Batch No/Mod No 1776-0
Bureau: 14 - NOAA
From Total Amount: $155.28
From Total Units: 0.00

Transaction Detail:

Item Line Vendor/
No No FCFY Project/Task Fund Program Organization Object Class Defined Customer No  Units Amount

Transfer From

100 1 2004 B8MI1USA-P0OO 27 04-09-12-000 01-00-000-00-00-00-00 21-40-00-00 000000 999999999 - 1 0.00 $152.28
100 2 2004 B8MI1USA-P0OO 27 04-09-12-000 01-00-000-00-00-00-00 21-44-00-00 000000 999999999 - 1 0.00 $3.00
Transfer To:

200 1 2004 B8MVAVA-P55 27 04-09-12-000 01-00-000-00-00-00-00 21-40-00-00 000000 999999999 - 1 0.00 $152.28
Error: Invalid/inactive project codein detail ACCS.

Error: Invaild/inactive task codein detail ACCS.

200 2 2004 B8MVAVA-P55 27 04-09-12-000 01-00-000-00-00-00-00 21-44-00-00 000000 999999999 - 1 0.00 $3.00
Error: Invalid/inactive project codein detail ACCS.

Error: Invaild/inactive task codein detail ACCS.

Thisbatch or batches cannot be approved and posted because of the aboveerrors.
Please review the detail transactions and make corrections on the Summary Level Transfer screen.
After all corrections have been made, the batch can be approved and a Summary Level Transfer Certification Form can be printed.

Pagelof 1
7.23 SLT History Report By Batch Number (STDG105)

December 2003 7-23



CAMS Detail Labor Adjustments & Summary Level Transfers

This screen allow users to specify which summary level transfer history report is to be displayed
and printed. The report will list all transfer transactions selected by the user and will order and
group the report by batch numbers.

Users perform the following steps to generate this report:

Step Action

1 Select the STDG105 - Summary Level Transfer History Report by Batch Number menu
option from the Reports folder

£ STDE105 - SLT Report by Batch/Mod No Query Screen [VER-1.159.0.12) _[O] ]

[~ Query Criteria
From
Batch/Mod No | 1f

GL End Date

Bureau Code l_
Fund Code I_

FCFY l_

Project/Task | |

PlnglamEndel | I I

Drganization | | | | | | |

ObjectClass [ [ [ |

2 Enter applicable ranges of Query Criteria or double click to select from a List of Values

» Batch/Mod No » Project/Task

» GL End Date » Program Code
» Bureau Code » Organization
» Fund Code » Obiject class

» FCFY

3 Click on the Run Report button to execute the report

4 The Report Previewer will be displayed with the report contents

S Click on the |E| arrow, within the Report Previewer, to move to the next page of the report

6 Click on the Print icon to print the report

7 Click on the € icon to exit the Report Previewer

8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.
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7.23.1 SLT History Report By Batch Number Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer History Report by Batch Number.
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12 -FEB-2004 01:48PM STDG105

United States Department of Commerce
Summary Level Transfer History Report By Batch Number

Batch/Mod No: 4212-0 to 4212-0

User Name: OPS$THOJEF01

12-FEB-2004 01:48 PM STDG105
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Summary Level Transfer History Report By Batch Number
for General Ledger Periods. 31-JAN-2004 through 31-JAN-2004

Transaction Summary: Batch/Mod No: 4212 -0 GL End Date 31-JAN-2004 Total Amount: $500.29 Total Units: 0.00

Reason for the transfer LO Request

Bureau User
FCEY _Code Project/Task Fund Program Organization Object Class Defined Units _ Amount($)

Transfer From:

2003 14  52NF1CV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 26-19-00-00 000000 0.00 $59.07
2003 14 52NF1CV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 43-01-00-00 000000 0.00 $.77
2003 14 52NF1CV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00  $403.35
2003 14  52NFI1CV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00 $37.10

Transfer To:

2003 14 52NS1CV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 26-19-00-00 000000 0.00 $59.07
2003 14 52NSICV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 43-01-00-00 000000 0.00 $.77
2003 14 52NF1CV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00  $403.35
2003 14  52NF1CV-PNP 16 05-03-01-002 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00 $37.10

Page 2 of 2
7.24 SLT History Report By Bureau & Program Code (STDG106)

The Summary Level Transfer History Report by Bureau & Program Code (STDG106) allows users to generate and print the report.
The report will list all transfer transactions selected by the user and will order and group the report by bureau and program code.
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Users perform the following steps to generate this report:

Step Action

1 Select the STDG106 - Summary Level Transfer History Report by Bureau & Program
Code menu option from the Reports folder

£ STDG106 - SLT Report by Bureau and Program Ruery Screen [VER-1.159.0.12) M= E3

— Query Criteria

From T
Batch/Mod No | 1] | [
GLEndDate [ T
Bureau Code [~ [
Fund Cade [ [~
FCFY I .

Project/Task | | |
Program Code [ [ [ | |
Organization [ [ [ [ [ ] [T
ObjectClass [ [ [ | 71

Clear Queyy Citeria

Fiun Report

2 Enter applicable ranges of Query Criteria or double click to select from a List of Values

» Batch/Mod No » Project/Task

» GL End Date » Program Code
» Bureau Code » Organization
» Fund Code » Obiject class

» FCFY

3 Click on the Run Report button to execute the report

4 The Report Previewer will be displayed with the report contents

S Click on the |E| arrow, within the Report Previewer, to move to the next page of the report

6 Click on the Print icon to print the report

7 Click on the € icon to exit the Report Previewer

8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.

7.24.1 SLT History Report By Bureau & Program Code Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer History Report by Bureau Code and Program Code.
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12 -FEB-2004 01:48PM STDG106

United States Department of Commerce
Summary Level Transfer History Report By Bureau and Program Code

Batch/Mod No: 4212-0 to 4212-0

User Name: OPS$THOJEF01
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12-FEB-2004 01:48 PM STDG106
Summary Level Transfer History Report By Bureau and Program Code
Bureau Code: 14  Program Code: 05-03-01-0002
User
FCFY Project/Task Fund Batch/Mod No _GL Date Organization Object Class Defined _Units Amoun
1($)
2003 52NFICV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 26-19-00-00 000000  0.00 -$59.07
2003 52NFICV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 43-01-00-00 000000  0.00 -$.77
2003 52NFICV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000  0.00  -$403.35
2003 52NFICV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000  0.00 -$37.10
2003 52NSICV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 26-19-00-00 000000  0.00 $59.07
2003 52NSI1CV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 43-01-00-00 000000  0.00 $.77
2003 52NSI1CV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000  0.00 $403.35
2003 52NSI1CV-PNP 16  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 _ 0.00 $37.10
Total: 0.00 $0.00

Page 2 of 2

7.25 SLT History Report By Bureau & Fund Code (STDG107)
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The Summary Level Transfer History Report by Bureau & Fund Code (STDG107) allows users
to generate and print the report. The report will list all transfer transactions selected by the user
and will order and group the report by bureau and fund codes.

Users perform the following steps to generate this report:

Step Action
1 Select the STDG107 - Summary Level Transfer History Report by Bureau & Fund Code
menu option from the Reports folder
58 STDG107 - LT epoll by Bureau and Fund Query Screen (VER-1.159.0.12)  [M[=1E3
Batch/Mod No |me ] |T |
GLEndDate [
Bureau Code |— l—
Fund Code |_ l_
FCFY l_ l_
Project/Task | | | |
Progtam Code [ [ | | [T
organizaton [ [ [ [ [ [ [ [ [ [[]
ObjectClass [ [ | | rrr
Clear Query Criteria
Fiun Report
2 Enter applicable ranges of Query Criteria or double click to select from a List of Values
» Batch/Mod No » Project/Task
» GL End Date » Program Code
» Bureau Code » Organization
» Fund Code » Obiject class
» FCFY
3 Click on the Run Report button to execute the report
4 The Report Previewer will be displayed with the report contents
S Click on the |E| arrow, within the Report Previewer, to move to the next page of the report
6 Click on the Print icon to print the report
7 Click on the € icon to exit the Report Previewer
8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.
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7.25.1 SLT History Report By Bureau & Fund Code Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer History Report by Bureau Code and Fund Code.
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12 -FEB-2004 01:48PM STDG107

United States Department of Commer ce
Summary Level Transfer History Report By Bureau and Fund Code

Batch/Mod No: 4212-0 to 4212-0

User Name: OPS$THOJEFO01

12-FEB-2004 01:48 PM STDG107
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Summary Level Transfer History Report By Bureau and Fund Code

Bureau Code: 14 Fund Code: 16
User

FCFY Program  Project/Task Batch/Mod No GL Date Organization Object Class Defined _Units Amount($)
2003 05-03-01-002 52NF1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 26-19-00-00 000000  0.00 -$59.07
2003 05-03-01-002 52NF1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 43-01-00-00 000000 0.00 -$.77
2003 05-03-01-002 52NF1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00 -$403.35
2003 05-03-01-002 52NF1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000  0.00 -$37.10
2003 05-03-01-002 52NS1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 26-19-00-00 000000  0.00 $59.07
2003 05-03-01-002 52NS1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 43-01-00-00 000000 0.00 $.77
2003 05-03-01-002 52NS1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00 $403.35
2003 05-03-01-002 52NS1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 _ 0.00 $37.10

Total: 0.00 $0.00

Page 2 of 2

7.26 SLT History Report By Bureau & Organization (STDG108)
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The Summary Level Transfer History Report by Bureau & Organization (STDG108) allows
users to generate and print the report. The report will list all transfer transactions selected by the
user and will order and group the report by bureau and organization.

Users perform the following steps to generate this report:

Step Action

1 Select the STDG108 - Summary Level Transfer History Report by Bureau &
Organization menu option from the Reports folder

2 STDG108 - SLT Report by Bureau and Organization Query Screen (VER-1.159... MI[=]E3

— Query Criteria

From T

Batch/Mod No | [ [ |
6L End Date
Bureau Code [ o
Fund Code [ B
FCFY [ [
Project/Task | | ] |
nglamEndeI I I I | I I |
Organization [ [ | [ [ ]| [T TTTT
ObiectClass [ [ | | T

Clear Duery Citeria

Fiun Fiaport

2 Enter applicable ranges of Query Criteria or double click to select from a List of Values

» Batch/Mod No » Project/Task

» GL End Date » Program Code
» Bureau Code » Organization
» Fund Code » Obiject class

» FCFY

3 Click on the Run Report button to execute the report

4 The Report Previewer will be displayed with the report contents

S Click on the |E| arrow, within the Report Previewer, to move to the next page of the report

6 Click on the Print icon to print the report

7 Click on the € icon to exit the Report Previewer

8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.
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7.26.1 SLT History Report By Bureau & Organization Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer History Report by Bureau and Organization.
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12 -FEB-2004 01:48PM STDG108

United States Department of Commerce
Summary Level Transfer History Report By Bureau and Organization

Batch/Mod No: 4212-0 to 4212-0

User Name: OPS$THOJEF01
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12-FEB-2004 01:48 PM

Bureau Code: 14

FCFY Fund Program

2003 16 05-03-01-002
2003 16 05-03-01-002
2003 16 05-03-01-002
2003 16 05-03-01-002
2003 16 05-03-01-002
2003 16 05-03-01-002
2003 16 05-03-01-002
2003 16 05-03-01-002

Page 2 of 2

December 2003

7-39

STDG108
Summary Level Transfer History Report By Bureau and Organization
Organization: 20-70-0004-00-00-00-00
User
Project/Task Batch/Mod No GL Date Object Class  Defined Units Amount($)
52NF1CV-PNP 4212-0 31-JAN-2004 26-19-00-00 000000 0.00 -$59.07
52NF1CV-PNP 4212-0 31-JAN-2004 43-01-00-00 000000 0.00 -$.77
52NF1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 -$403.35
52NF1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 -$37.10
52NS1CV-PNP 4212-0 31-JAN-2004 26-19-00-00 000000 0.00 $59.07
52NS1CV-PNP 4212-0 31-JAN-2004 43-01-00-00 000000 0.00 $.77
52NS1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 $403.35
52NS1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 $37.10
Total: 0.00 $0.00
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7.2.7 SLT History Report By Bureau & Object Class (STDG109)

The Summary Level Transfer History Report by Bureau & Object Class (STDG109) allows
users to generate and print the report. The report will list all transfer transactions selected by the
user and will order and group the report by bureau and object class.

Users perform the following steps to generate this report:

Step Action

1 Select the STDG109 - Summary Level Transfer History Report by Bureau & Object
Class menu option from the Reports folder

#8 STDG109 - SLT Report by Bureau and Object Class Query Screen [VER-1.159... [M[=]E3
— Query Criteria

From
Batch/Mad No | 1f

GL End Date

Bureau Code |—

Fund Code I_

FCFY ,_

Project/Task | I

nglamEndel I I I

Drganization | | | | | | |

ObjectClass [ | [ |

2 Enter applicable ranges of Query Criteria or double click to select from a List of Values

» Batch/Mod No » Project/Task

» GL End Date » Program Code
» Bureau Code » Organization
» Fund Code » Object class

» FCFY

3 Click on the Run Report button to execute the report

4 The Report Previewer will be displayed with the report contents

5 Click on the |E| arrow, within the Report Previewer, to move to the next page of the report
6 Click on the Print icon to print the report

7 Click on the € icon to exit the Report Previewer

8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.
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7.27.1 SLT History Report By Bureau & Object Class Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer History Report by Bureau and Object Class.
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12 -FEB-2004 01:48PM STDG109

United States Department of Commer ce
Summary Level Transfer History Report By Bureau and Object Class

Batch/Mod No: 4212-0 to 4212-0

User Name: OPS$THOJEF01
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12-FEB-2004 01:48 PM STDG109
Summary Level Transfer History Report By Bureau and Object Class
Bureau Code: 14  Object Class: 26-19-00-00
User

FCFY Fund Program Project/Task Batch/Mod No GL Date Organization Defined _Units Amount($)
2003 16 05-03-01-002 52NF1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 000000  0.00 -$59.07
2003 16 05-03-01-002 52NS1CV-PNP  4212-0 31-JAN-2004 20-70-0004-00-00-00-00 000000 _ 0.00 $59.07

Total: 0.00 $0.00

Page 2 of 4

12-FEB-2004 01:48 PM STDG109
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Summary Level Transfer History Report By Bureau and Object Class

Bureau Code: 14  Object Class: 43-01-00-0

User

FCFY Fund  Program Project/Task Batch/Mod No GL Date Organization Defined _Units _

Amount($)

2003 16 05-03-01-002 52NF1CV-PNP 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 000000  0.00
2003 16 05-03-01-002 52NS1CV-PNP 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 000000 _ 0.00

-$.77
$.77

Total: 0.00

Page 30of 4

12-FEB-2004 01:48 PM STDG109

Summary Level Transfer History Report By Bureau and Object Class
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Bureau Code: 14

Object Class: 21-48-00-00

User
FCFY Fund Program Project/Task Batch/Mod No GL Date  Object Class Defined Units Amount($)
2003 16 05-03-01-002 52NF1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 -$403.35
2003 16 05-03-01-002 52NF1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 -$37.10
2003 16 05-03-01-002 52NS1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 $403.35
2003 16 05-03-01-002 52NS1CV-PNP 4212-0 31-JAN-2004 21-48-00-00 000000 0.00 $37.10
Total: 0.00 $0.00

Page 4 of 4
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7.28 SLT History Report By Bureau & Project-Task (STDG110)

The Summary Level Transfer History Report by Bureau & Project-Task (STDG110) allows
users to generate and print the report. The report will list all transfer transactions selected by the
user and will order and group the report by bureau and project-task.

Users perform the following steps to generate this report:

Step Action

1 Select the STDG110 - Summary Level Transfer History Report by Bureau & Project-
Task menu option from the Reports folder

# STDG110 - SLT Report by Bureau and Project/Task Query Scieen (VER-1.159... JM[=] E3
 Query Criteria

From
Batch/Mod No [ 1

GL End Date

Bureau Code |—

Fund Code I—

FCFY
Project/Task [ |
Program Code I I I I

Organization I I I | I I I

DbjectClass [ | [ |

2 Enter applicable ranges of Query Criteria or double click to select from a List of Values.

» Batch/Mod No » Project/Task

» GL End Date » Program Code
» Bureau Code » Organization
» Fund Code » Object class

» FCFY

3 Click on the Run Report button to execute the report

4 The Report Previewer will be displayed with the report contents

> Click on the |E| arrow, within the Report Previewer, to move to the next page of the report

6 Click on the Print icon to print the report

7 Click on the € icon to exit the Report Previewer

8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.
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7.28.1 SLT History Report By Bureau & Project-Task Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer History Report by Bureau and Project-Task.
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12 -FEB-2004 01:48PM STDG110

United States Department of Commerce
Summary Level Transfer History Report By Bureau and Project/Task

Batch/Mod No: 4212-0 to 4212-0

User Name: OPS$THOJEF01

12-FEB-2004 01:48 PM STDG110
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Bureau Code: 14

Project Code: 52NF1CV  Task Code: PNP

Summary Level Transfer History Report By Bureau and Project/Task

User

FCEY  Program Fund Batch/Mod No GL Date Organization Object Class  Defined _Units _
Amount($)
2003  05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 26-19-00-00 000000 0.00 -$59.07
2003  05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 43-01-00-00 000000 0.00 -$.77
2003  05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00 -$403.35
2003  05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 _0.00 -$37.10

Total: 0.00 -$500.29

12-FEB-2004 01:48 PM

Page 2 of 3

December 2003
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Summary Level Transfer History Report By Bureau and Project/Task

Bureau Code: 14  Project Code: 52NS1CV  Task Code: P00

User
FCEY Program Fund Batch/Mod No  GL Date Organization Object Class Defined _Units _ Amount($)
2003 05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-0-00 26-19-00-00 000000 0.00 $59.07
2003 05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 43-01-00-00 000000 0.00 $.77
2003 05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00 $403.35
2003 05-03-01-002 16 4212-0 31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00 000000 0.00 $37.10
Total: 0.00 $500.29

Page 3 of 3
7.29 SLT History Report By Bureau & Project (STDG111)

The Summary Level Transfer History Report by Bureau & Project (STDG111) allows users to generate and print the report. The
report will list all transfer transactions selected by the user and will order and group the report by bureau and project.
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Users perform the following steps to generate this report:

Step Action
1 Select the STDG111 - Summary Level Transfer History Report by Bureau & Project
menu option from the Reports folder
S STDGI1T - LT epml by Bureau and Project Query Sereen [VER-1.159.0.12) [H[=] B3|
Batch/Mod No |me [
GLEndDate [
Bureau Code l_
Fund Code |_
FCFY l_
Project/Task | |
Plogramtnde| | | |
Drganization | | | | | | |
Object Class [ | [ |
2 Enter applicable ranges of Query Criteria or double click to select from a List of Values
> Batch/Mod No > Project/Task
» GL End Date » Program Code
> Bureau Code > Organization
» Fund Code » Object class
» FCFY
3 | Click on the Run Report button to execute the report
4 | The Report Previewer will be displayed with the report contents
5 | Click on the m arrow, within the Report Previewer, to move to the next page of the
report
6 | Click on the Print icon to print the report
7 Click on the 3 icon to exit the Report Previewer
8 | Click on the Clear Query Criteria button to clear the screen and specify different
criteria.

December 2003
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7.29.1 SLT History Report By Bureau & Project Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer History Report by Bureau and Project.

December 2003 7-52



CAMS Detail Labor Adjustments & Summary Level Transfers

12 -FEB-2004 01:48PM STDG111

United States Department of Commerce
Summary Level Transfer History Report By Bureau and Project

Batch/Mod No: 4212-0 to 4212 -999

User Name: OPS$THOJEF01
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12-FEB-2004 01:48 PM

Bureau Code: 14

Summary Level Transfer History Report By Bureau and Project

Project Code: 52NF1CV

FCEY  Program Fund Task Batch/Mod No GL Date  Organization
Amount($)

2003 05-03-01-002 16 PNP 4212-0

2003 05-03-01-002 16 PNP 4212-0

2003 05-03-01-002 16 PNP 4212-0

2003 05-03-01-002 16 PNP 4212-0

12-FEB-2004 01:48 PM

Obiject Class

User

STDG111

Defined _Units

31-JAN-2004 20-70-0004-00-00-00-00 26-19-00-00

31-JAN-2004 20-70-0004-00-00-00-00 43-01-00-00
31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00
31-JAN-2004 20-70-0004-00-00-00-00 21-48-00-00

Page 2 of 3

Total:

December 2003
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000000
000000
000000
000000

0.00  -$59.07
0.00 -$.77
0.00 -$403.35
0.00 _-$37.10
0.00 -$500.29
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Bureau Code: 14

Summary Level Transfer History Report By Bureau and Project/Task

Project Code: 52NS1CV  Task Code:

FCEFY  Program Fund Task Batch/Mod No GL Date
Amount($)

2003 05-03-01-002 16 POO 4212-0  31-JAN-2004
2003 05-03-01-002 16 POO 4212-0  31-JAN-2004
2003 05-03-01-002 16 POO 4212-0 31-JAN-2004
2003 05-03-01-002 16 POO 4212-0 31-JAN-2004

POO

Organization

Object Class

User

Defined Units

20-70-0004-00-00-00-00 26-19-00-00
20-70-0004-00-00-00-00 43-01-00-00
20-70-0004-00-00-00-00 21-48-00-00
20-70-0004-00-00-00-00 21-48-00-00 000000

Page 3 0of 3

7.2.10 SLT Interface File Error Report (STDG112)
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The SLT Interface File Error Report (STDG112) allows users to generate and print the status
and errors for a specific interface file. This report is normally accessed from the SLT Interface
Screen (STDGO022) screen when loading an interface file, but it may also be accessed from the
Navigator menu.

Users perform the following steps to generate this report:

Step Action
1 Select the STDG112 -SL T Interface File Error Report menu option from the Reports folder
|
Fun gt
2 Enter applicable File Name or double-click to select from a list of values; the Load Status will
be displayed.
3 Click on the Run Report button to execute the report
4 The Report Previewer will be displayed with the report contents
5 Click on the j arrow, within the Report Previewer, to move to the next page of the report
6 Click on the Print icon to print the report
7 Click on the € icon to exit the Report Previewer
8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.
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7.2.10.1 SLT Interface File Error Report Example

The following page contains an example of the header page and report contents for the Summary
Level Transfer Interface File Error Report.
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12-FEB-2004 01:48 PM STDG112

Summary Level Transfer Interface Error Report
File Name:  C:\Temp\slt-interface-file-FEBO4.txt
Submitted By: OPS$THOJEF01

Date Loaded: 12-FEB-04 01:48 PM

File User
Line No FCFY Bureau Project/Task Organization Object Class  Defined Amount($)
2 2003 18N3ZZ7-PXX 40-06-0009-00-00-00-00 25-27-00-00 000000 500.35

Error: Invalid data type on unit quantity.
128
Error: Trailer record number error.
129
Error: Control/Detail/Trailer Indicator field error.

Trailer record count is incorrect.

Page 1 of 1
7.2.11 SLT NOAA Business Violationsand Error Reports
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The SLT NOAA Business Volitions and Error Report (STDGERR) generates a report of errors
for a batch. This report displays those NOAA business rule violations and any systematic errors
that exist on a specific batch/mod number.

Users perform the following steps to generate this report:

Step Action

1 Select the STDGERR - NOAA Business Violations and Error Report menu option from the
Reports folder

2 Enter the Batch No - Mod No on the Query Criteria screen or double click to select from a List
of Values.

£ STDGERR - SLT Error Repo =10 x|

— Query Crniteria

Batch Ho/Mod Mo

Clear Query Creteria |

Run Report |

Note: The format is batch number followed by a dash -, and then the modification number.
The system will not display any batch information if you separate the batch number and
modification number using the slash /’.

3 Click on the Run Report button to execute the report

4 The Report Previewer will be displayed with the report contents.

5 Click on the |E| arrow, within the Report Previewer, to move to the next page of the report

6 Click on the Print icon to print the report

7 Click on the '3 icon to exit the Report Previewer

8 Click on the Clear Query Criteria button to clear the screen and specify different criteria.

7.211.1 SLT NOAA busnessViolations& Error Report
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The following page contains an example of the header page and report contents for the SLT
NOAA business Violations & Error Report.
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12-FEB-2004 01:48 PM

NOAA Business Rules Violations & Error Report

Batch No/Mod No: 4217-0

Reason for the Transfer: Export from Federal RPM for fiscal Year 2003, accounting period October

Contact Person and Phone Number: DAVID MILHOUSE 301-713-9999, Ext 999

Transaction Summary: Batch No/Mod No: 4217-00

Bureau: 14 - NOAA
From Total Amount: $5,578,698.25

From Total Units: 0.00

To Total Amount: $5,578,698.25

To Total Units: 0.00

STDGERR

Labor Hours are Missing on Any 11 Object Class (except 1159):

Object Project Code Orgl Org2 Amount

1112 09WGALB 06 03

From/To Line No Error Message

$172,495.88 From 3 Labor missing hours

Total From and To Amount by Object Class:

Object Class  Total From Amount  Total To Amount  Error Message

11120000 $172,495.88 $0.00
23191000 $0.00 $5,157,888.91
23201000 $0.00 $172,495.88
25361000  $00.00 $248,131.62
26290000 $5,406,202.37 $60.00

31220000 $0.00 $121.84
7.2.12 Report Generation Failure

Total amts by obj class do not agree
Total amts by obj class do not agree
Total amts by obj class do not agree

Total amts by obj class do not agree

Total amts by obj class do not agree

Total amts by obj class do not agree

December 2003
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If the generation of a report fails, an error message will appear. The following is an example of
such a message:

Forms |

FRR-41211 Integration errar 551 failure running another
product.

After acknowledging the error message, users repeat the report generation process to
successfully execute the desired report.
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